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1. Electronic device ( Computer — Smart phone — Tablet — Etc..)
2. Internet Connection with the electronic device

3. Available browsers Chrome or Firefox

4. For Virtual Classrooms services( distant learning ):
(Flash Player plugin) on the used browsers, and it could be downloaded
from the following link :

https://get.adobe.com/flashplayer

a/ update

b/ Java update https://java.com/en/download.

c/ provision of (Speakers, Microphone & Camera ) and activating them on
the electronic.

5. Mobile application of Classera are available on all stores
https://play.google.com/store/apps/details?id=com.app.classera&amp:hl=ar

https://itunes.apple.com/in/app/classera/id1102012717?mt=8



https://www.google.com/chrome/browser/desktop/index.html?utm_source=google&utm_medium=sem&utm_campaign=1001342%7cChromeWin10%7cGLOBAL%7cen%7cHybrid%7cText%7cBKWS~TopKWDS-Exact&brand=CHBD
https://www.mozilla.org/en-US/firefox/new/
https://www.mozilla.org/en-US/firefox/new/
https://get.adobe.com/flashplayer
https://play.google.com/store/apps/details?id=com.app.classera&amp;hl=ar
https://itunes.apple.com/in/app/classera/id1102012717?mt=8

2- Logging into Classera

In order to log in to Classera you can search of ( Classera ) on Google or you can go
directly to link:

https://me.classera.com

then the following screen will appear:

Q Classera Choose

Language

1- Type username

2- Type Password

Forgot Password?

OR

3- Click on Login

You can login through
Google or Microsoft
accounts, after linking
them with Classera account
,steps are shown in (
personal profile ) page

8+ Login with Google

‘ = ‘ Login with Microsoft

You can restore the account
via Email after adding it on
personal profile page



https://me.classera.com/
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1- Upper Tool bar : includes:
a.Your information : edit profile— Public profile — Language

(English/Arabic) - Text size — Log out
b.Mail Notifications : Newest notifications of received messages
c.Date/ Time : Day date / Hour
d.adaptation : show and hide side menu

2- Main Menu : Includes:
a/Students list.
b/Parents list
c / Calendar.
d/Mail Box .

e /SMS
f /Training courses
g/Library .
h /Certificates/Letters
I/Share your ideas
3 — Statistics : Online Now — Week’s absences — Content statistics
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4- Personal Profile

Froedom

Pzt semane - E-2 %

A zmas n e gress. [

31/03/2018
125519 am

=G Qe

Messages Answers Attachments Assignments Submissions
£ Home e e e s ez ] ] .

0 0 0 1 0 Edit profile Edit Profile
2 students List > o o 0 0 0

15 curen semestars i
2 Pues | Public Profile Public profile
¥ Advising Pregrams. A EE} o
& comnor . . Brose User manual User Manual
I Mailbox > 1 F t S

| on 1Ze
A SendSMS .
. Select font size ~ - ~

11 Training Courses ] o i & y
& Lbrary > ™ Mormal  Large  X-Large
N a Sunasy onasy iy weanesary sy rasy siwan
BB Certificates | Letters >

@ Share Your Ideas

m <«

®

‘Success Pariners
My Card
Eveluations | Surveys
Contests

Quick Links >

Change photo

Account Settings

Personal
Legin Information information
Login Name
demointt2
Password
Praferances

Date Format
Rrannrian

Language
Enalich

Disable welcoming by saying your name o

CGoogle Drive

Personal Information

Log out

& Check your public profile

Browse Public

mwh119 ManagerQ

B Manager in Demo International School

Contact Information Skills & Interests Education Work Experience

Contact

Information
p Interests

2 Changing date format ( Gregorian / Hijri )
Change Language
> -
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5/ Messages ( Mail Box )

18 Off What's new in V8 ? Q @ . mwh119 Adv_.
pm

From Daniel Nelson

Notifications of new messages

e

L 4

== from home page of the system a teacher can

browser new messages notifications and view it from the same page

[ Browsing messages ]

1 -from Main Menu Choose: Mail Box .

o Admin Accoun S (¢ 23/02/2018 O Gole T
08:30:33 pm

1]

ages - Inbox (4)

g N Home - Messages
maﬁmsa hoaol
Compose Message

1
First Semester- 2016 - 20.. % Inbox (4) Sent Messages Drafts Archive Trash °

A Home

L students List > Sender Subject From To =

Advanced Search »

Your Score: 5035 6)

0 Parents List

¥ Advising Programs

& Calendar

EEEEEEETETT"1  status Priority Sender Subject Date -

W Mailbox 1 :

= Y1 o= Daniel Nelson New Comment - The nature of 2017-12:31 15:55:56

science
New Comment : Pythagorean
Theorem

= Discussions

Daniel Nelson 2017-11-28 08:55:08

& Calendar Daniel Nelson RE: test revision 2017-11-27 16:00:09 o

New Comment : Solve Quadratic RS DD D S -

Paminl Klalaan

1. Choose Mail box.

compose a message : to send a new message

Browse Mail Box components : Inbox— Sent Messages — Drafts)Saved to be sent
later —( Archive)Archived to be used later -(Trash) Deleted messages(

Searching for a certain message : Sender — Subject.

Print current page or Export it to excel.

by clicking on Subject you can open current message

Deleting a message and moving it to Trash .
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Admin Account

3‘1&@&4‘“'\ hool

i

24/03/2018
05:13:54 pm

Q F . mwh119 Ma._

I Compose Message \
i Click on Compose message !
Demo International School § I~ e e - — — — — — — — —
Inbox (3) Sent Messages Drafts Archive Trash
First Semester- 2016-20.. §
Sender Subject From To
f Home
+ A Students List Y BEE
‘l Parents List Status  Priority Sender Subject Date * Action
=} Tom Manuil Exam time 2018-02-04 10:53:58 1}
) - \Q Adwsmg P{og[ams =] mwh119 TeacherSupervisord quiz times 2017-09-27 12:15:03 o
. v
From the Slde : Tom Manuil wexam time 2017-0%-21 11:238:18 o
menu Choose lﬁ Calendar (0] Amerh Ahmed plial 2017-02-11 12:20:16 o
Mailbox : = Tom Manuil vearly plan 2016-08-23 11:5814 ®
________ ,‘V“ Mailbox v Page |1 of 1 - ¥ View1-50f 5
4 »
Compose Message
Send button A ° °
Schaal *
Mamn Intarnatinnal @ahonl
Subject *
Priority
Priority —
To*
f— v Choose receivers
=3
Taachars
Search the fist..
Salact 4 -
Demo International School
[ Mz utohinson kzkra friejcn]
Choose name of receivers
e Arenaa [t ] clasiana wachar el
Eady
B S BB uesn-B- 81U BFR ExaNEER @ (T T T \
| Fill the message body and click send

Message body



6/ SMS

It’s a service to send a short SMS on mobile phones of users to let them know on what’s

new on the system,
And you can send SMS to :
- Parents
- Students
- Teachers.
- Supervisors .
— Administration Staft

- SMS Reports

10



Sending Steps:

- from home page :

Schaal Ta

Choose SMS

-Type SMS Body.

Note : appears) above the text box ( counter for the number of letters for SMS, and it’s the
same as in Mobile phones .

Note : Appears in the top part of the screen your balance for sending SMS in the current
academic year¢ appears as well a counter for number of sent message and balance of message
to be sent in the bottom part of your screen.

*Select the type of users you're willing to send the SMS to

-you can select certain users whom you want to send the SMS, according to the following
classification ( Levels —Stage — Section..)
-Click on Send.

11



6/ Students list

From the main menu, you can view students list:

Admin Accoun: :
(%’LM,C%WL'I hool
StudentsList (-------------- ‘
i Taking daily attendance 1 T .
Faseresr- 620, 4| [ | Sttistics onsudents
___________ J
# Home

Daily Absences ~ COUFSE Absences  DailyLateness  Course Lateness  Absences Summary  Course Absences Summary  Conditional Courses Absences Sur »

o 4 Students List 5
1 Parents List °
Full Name Section Level

o [ C

¢ Advising Programs P—
Calendar | m e el eSS

]
1 Export to excel- PDf
Mailbox 5 (- mmmmmmmmmmmm - S : / Print

List of students under your supervision :
Send SMS o ________________________ @ __________

2 i

Training Courses

Betty Nelsan A Grade 1 Primary  Actions

Behaviors =

=1 =]

E Certificates | Letters Student Detalls  Absences = N = = = = = =
Chris Herman A Grade 1 Primary

Behaviors =

1 -Students List.

-2 Daily attendance : Taking daily attendance for students.

3 -Search : search for special cases by name, class and level.

4 -List of students.

5 -Export results : export to different formats.

-6Actions : they are the actions related to a certain student :
a/Students Details : view Students information recorded on Classera
b/Attendance : Taking Attendance individually .

c / Behavior : Taking/viewing behavior individually .

d/Student Page : view student’s page on classera

7 -Statistics : view statistics and other information about a student’s attendance and
behavior.

12

Full Name Section Level Stage Action
'ﬂ Library > Studert Detalls  Absences Rl S



7- Students list/ Taking Attendance

from the homepage of an Adviser:

gdminAccourﬁ e e
mm%mw hool
Students List
p
First Semester - 2016-20.. % Daily Attendance Sheet
# Home
« Daily Absences  Course Absences  Daily Lateness  Course Lateness  Absence
1 students List 5
1 Parents List

Full Name Saction Level Stage

¢ Advising Programs

= Calendar

Appears the following options::

1 - Attendance date
2 -Quick search of a student name

3- select certain Section ( Classroom ) to
take its attendance.
4- Appears students list.

Click on a student’s condition: according to
the following

P : stands for Present

A : Stands for Absent

L : Stands for Late

E : Stands for Excused

1- Choose Students list
2- Choosing Daily attendance

20180331

Sections

[ Grade 1-A
l_,Grade2—A
l_,Grade1 -B
[0 level-A
l_,Grade3—'|
l_,GradeB—.__n

Search for students by name

I Daily Attendance

Betty Nelson

. ﬁ;ﬂ
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8- Recording Behavior

to record behavior, either positive or negative.

(8)
=) Classera =G Qe
01:19:55 am
:Adm'ln fecou ﬂ: Home - Students List B4
Fneedomschool
Students List
First Semester- 2016-20 & Daily Attendance Sheet
ﬂ Home
¢ Daily Absences  Course Absences  Daily Lateness  Course Lateness  Absences Surmmary — Course Absences Summary  Conditional Courses Absences Sur »
Students List >
2 rarents List
Full Name Section Level Stage CXe E
¥ Advising Programs =y
B Calendar
i Mailbox >
-« Send sms @ B
28 Training Courses
Full Name Section Level Stage Action
4 Librar Student Details  Absences
& v > Betty Nelson A Grade 1 Primary
Behaviors
EE Certificates | Lefters > Student Details  Absences
Chris Herman A Grade 1 Primary

Behaviors =

1 - Go to Students list ."Where appears list of students under your supervision,

2 -Click on " Behavior "in Actions list of a certain student,

Admin Account

| é}’(’%&fﬂ.!xt hool

ome - Students List - Student Behaviors l;l

Student Behaviors - Betty Nelson

First Semester-2016-20... £ Add Positive Behavior  Add Negative Behavior

#A Home

é Students List 5

3 -appears to rectangles : Add positive behavior ¢ Add Negative behavior .
/1Add a positive behavior :

/2 Add a negative behavior,

14



(Hand over Behaviors list to School Admin in order to add it )

Appears the following screen to add behavior details:

Add Behavior

— Attach afile
Behavior Group ; ;

vinlatinn
Behavior
hnana

Action

AAna v
Date  — v - == P —
Details w

Show To Guardian

Show To Student v

Submit @

Behavior Group choose the behavior group from the list previously added
Behavior : select a certain behavior

Action :choose an action,

Date date of the incident .

Details :write the details of the behavior

Selection/ select/unselect ““ show to parents."

S

Attach File :if you would like to attach a file that includes a record of previous
student’s behaviors.

8. Submit: to submit the behavior,

15



9-Calendar

Calendar : it’s a tool to record and notify users with important events.

Add an event
H Home - E-.-enl = Your Score: 5314 &

AddEventto all | Add Event to selected users | Add Event to selected users

Browsing February 2018
through months

Freedom:

Demo kemational Schodl 5

First Semester- 2016-20.. &

f Home
X Students List ) 4 5 6 7
Al s
Parents List i o 12 13 o 14 15 16 |
‘l ailad sl Kadls, L View events
% 'Y according to
V' Advising Programs bl i ® *® “ = # | Days, Weeks
Months
- 25 26 2 28
[g Calendar ]
( Mailbox v _

Added events
View calendar

16



[ Adding an event in Calendar J

=) Clossera i @E e

Add Event

Title ™

Event Title I !
Description
Event Details I I
St

View event in a End

certain timeslot Event Start date

i
art ‘_'_’ Event End date

[|All Day * < I
%Leﬂure * View event All

Day

Submit

Add an event

17



12- Library

one of the most largest interactive libraries in classera « where plenty of content is
shared by respectful teachers working with our schools partners « the library includes
hundreds of thousands of interactive content including (video — worksheet
—presentations .. etc) for all stages and levels

View public

Custom libraries

Publiq Library
. Al My Files Custom Libraries
on
.. an — Title Type Teachar Sehoal Course Level Actione
Digital m Tiles View = Grid View
g Riyadh Schools - "
R > o 10,56 %100 wll ol Aggis Gy Video Supervision and .
Search Filter o] Lot IBRAHIMKOSHEER e Qudrat Qudrat View
< Department
a-r Use the fields below 1o fher your reaults Riyadh Schoals -
)i sl b sanll gl Video Supenvision and .
Highest Rark v 330 2 hall) Lectures | CRAHIMKOSHEER Development Bl =i Ve
B Weskly Sdy Plan Department
= Riyadh Schools -
e - sz . -
a3 LS Jasal Bglieall clsizall  Video Supenvision and .
T cchedds e Lot BRAHIMKOSHEER e Qudrat Qudrat View
Al v Department
Riyath Schools -
ﬁ Calendar oL i pujgélisa Video IBRAHIM KOSHEER Supervision and Qudrat Qudrat View
Teacher EITA =2 Lectures Development
Department
_’i Digital Library v School , Riyadh Schwlsd-
I L.y Video Supenision an
) Syl b)) sl e az) 1O IBRAMIM KOSHEER e Qudrat Qudrat
Courses Library o Department
Riyath Schools -
Video Supenvision and
Leve . Cns
| — — sl g} el e cdpa) | T IBRAHIM KOSHEER e e Qudrat Qudrat
Department
Tags Riyath Schools - for Di .
Custom Libraries oz gjlly iayiiuall L:;::;s IBRAHIM KOSHEER SEZE:;:‘;;“* OQudrat Querat or irect view
v Department content
Riyath Schools -
S h “‘h“(‘-”““”::‘“‘i]v““' s L:;::;s IBRAHIM KOSHEER SEZE:;:‘;;“* Qudrat Qudrat View
earc N
filter

18



13- Certificates / Letters

A school management can add any official certificates or letters to your account in
Classera

=) Clossera =G Qe

01:56:19 am

Admin Account

gme,azmu[ hool

Home - Issued Certificates | Letiers B

My Cerlificates My Letters Notification of a new
certificate issuance

First Semester - 2016 - 20 & View your certificates and letters

A Home : -
Recipient Name Recipient Role Title Ternplate ﬂ_
[

al v A v utozeanch

2 Students List S

2 rarents List

¥ Advising Programs Issued letters & certificates
& Calendar Recipient Name ol Title Template School Created Date - Action
- . . Demo International -
4 Mailbox > Betty Nelson Student 1ol jlad] Letters School 2018-03-19 08:59:33 L2
: Demo International
= il - -59: @
2 Send SMS Chris Herman Student I Sibleé jladl Letters school 2018-03-19 08:59:33
d _ - Demo International .
== Training Courses mennra - Student 1 aiblae jlag] Letters School 2018-03-19 08:59:33 -
X . Demo International
~ sl sl ljgi Student I Sibilee Jlas] Letters 2018-03-19 08:59:33 -
4 Library > =5 bE= School
D Int tional
200 Byl Student il jlail Letters =mo SC:;';? onal 20180319 08:50:33 @
(=50 4 m
27 iz | et -~ - St RS [T Demo International Amt1e N2 10 no-EA33 -
Eﬁ Certificates/ letters
Home - Certificates | Letters - My Certificates =4 Your Score: 5035 &
My Certificates My Letters
el AT By jaadn Saled Classera Course attendance

"l i SAS)

ra Course attendance

ramshar Tt ik

Climerenise et e 1- By clicking on Action
-_— You can choose viewing type of certificate
(& classera™ print a/View.
Classera Course| """ © P°F . b /Prlnt

Clzssers Middle east certiies that Tne Teacher/  Tom Manut Had

Atendied the Special Teacher Training course provided by Classera c / Export flle pdf

cerified team on 2016/2017 &alaalt ol Frawgll Syl hasuliS 3355 // Tom
Manul

19



) Classera

Hadig JSul

2210 dilae [ Joslil Hoay)
¢ padillg pSuidl yalgy
Il g Sl palall s G 6y Jus
2016-2015 uuljall plall JUa
s Slanillg B1dgill yAllS al iaTg

O classera”

2 -Note the presence of QR Code which enables any user to verify the
certificate by scanning the code by using QR reader which exists in smart phones.

(School admin or principals can prepare certificate template’s text and background and
type of users to which certificate is issued... Etc. )

By the same way Letters and school writing which are specified for certain users can be
issued.

20
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Head Office: Middle East Office: Dubai Office:
101 California Street, King's Road Tower (315 floor), P.O. Box 31303. Jumeirah Emirates Towers,
Suite 2710, Jeddah, KSA Level 41, Dubai, UAE

San Francisco, CA 94111

www.classera.com



