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1. Electronic device ( Computer — Smart phone — Tablet — Etc..)
2. Internet Connection with the electronic device

3. Available browsers Chrome or Firefox

4. For Virtual Classrooms services( distant learning ):
(Flash Player plugin) on the used browsers, and it could be downloaded
from the following link :

https://get.adobe.com/flashplayer

a/ update

b/ Java update https://java.com/en/download.

c/ provision of (Speakers, Microphone & Camera ) and activating them on
the electronic.

5. Mobile application of Classera are available on all stores
https://play.google.com/store/apps/details?id=com.app.classera&amp:hl=ar

https://itunes.apple.com/in/app/classera/id1102012717?mt=8



https://www.google.com/chrome/browser/desktop/index.html?utm_source=google&utm_medium=sem&utm_campaign=1001342%7cChromeWin10%7cGLOBAL%7cen%7cHybrid%7cText%7cBKWS~TopKWDS-Exact&brand=CHBD
https://www.mozilla.org/en-US/firefox/new/
https://www.mozilla.org/en-US/firefox/new/
https://get.adobe.com/flashplayer
https://play.google.com/store/apps/details?id=com.app.classera&amp;hl=ar
https://itunes.apple.com/in/app/classera/id1102012717?mt=8

2- Logging into Classera

In order to log in to Classera you can search of ( Classera ) on Google or you can go
directly to link:

https://me.classera.com

then the following screen will appear:

0 C|GSS€TO Choose

Language

1- Type username

2- Type Password

Forgot Password?

OR

3- Click on Login

You can login through
Google or Microsoft
accounts, after linking them
with Classera account
,steps are shown in (
personal profile ) page

8+ Login with Google

‘ = ‘ Login with Microsoft

You can restore the account
via Email after adding it on
personal profile page



https://me.classera.com/
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1. Your name where can edit your profile

2. To follow your new notifications

3. Current date and time.

4. Home page ¢ includes the following : (Students list -Teachers list — Parents list -Mail box
-Calendar -Smart Classrooms — Schedule — Library ... )

5. General Statistics

S

Users online now
7. Chat.
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5/ Messages ( Mail Box )

18 Off What's new in V8 ? Q @ 4 Tom Manuil
bm

. ) >
From Daniel Nelson Your Score: $035 U

Notifications of new messages ]
it

L 4

== from home page of the system a teacher can

browser new messages notifications and view it from the same page

[ Browsing messages ]

1 -from Main Menu Choose: Mail Box .
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Demo International School %
Inbox (4) Sent Messages Drafts Archive Trash
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supervisor = Sender Subject From To 0
Gl

A Home >

Advanced Search »
' Contests a

E
B2 Training Courses
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1 Status Priority Sender Subject Date - Action
1 Mailbox > 1 .
el = Daniel Nelson New Comment : The nature of 20171231 15:55:56 o

sclence

PE Discussions New Comment : Pythagorean

Daniel Nelson Theorem 2017-11-28 08:55:08 i ]
ﬁ Calendar Daniel Nelson RE: test revision 2017-11-27 16:00:09 i ]
et e New Comment : Solve Quadratic AA1T 11 A7 1 E.0Em0 -

1. Choose Mail box.

2. compose a message : to send a new message

Browse Mail Box components : Inbox— Sent Messages — Drafts)Saved to be sent
later —( Archive)Archived to be used later -(Trash) Deleted messages(

Searching for a certain message : Sender — Subject.

Print current page or Export it to excel.

by clicking on Subject you can open current message

Deleting a message and moving it to Trash .

=

M@ U



24/03/2018
05:13:54 pm

! =© Classera

Admin Account

Freedomscnool

i

{ e |
B -

Demo International School 2

Inbox (3) e SentMessages — T T T T T Drafts Archive Trash

First Semester-2016-20.. $

A Home > Sendar Subject Eram To

Students

2
L Teachers
2

Parents

V¥ Advising Programs Status  Priority Sender Subject Date - Action
__________ - \ = Tom Manuil Exam time 2018-02-04 10:53:58
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6/ SMS

It’s a service to send a short SMS on mobile phones of users to let them know on what’s
new on the system,
And you can send SMS to :

- Parents

~ Students

~  Teachers,

- Supervisors .

- Adminstration Staft

- SMS Reports

10



Sending Steps:

- from home page :

Schaal Ta

Choose SMS

-Type SMS Body.
Note : appears) above the text box ( counter for the number of letters for SMS, and it’s the
same as in Mobile phones .
Note : Appears in the top part of the screen your balance for sending SMS in the current
academic year¢ appears as well a counter for number of sent message and balance of message
to be sent in the bottom part of your screen.

*Select the type of users you're willing to send the SMS to

-you can select certain users whom you want to send the SMS, according to the following
classification ( Levels —Stage — Section..)

-Click on Send.
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7/ Student list
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Demo International School & Students numbers report  Absences and behaviors reports
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ﬁ Home > Number Name Stage Level

a 1 Students ’
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L Teachers
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1 Parents
Advising Programs MNumber Name Stage Level Section Status
Student Details udent Page -
99965329878999 Betty Nelson Primary Grade 1 A Active
Absences > Studem Behaviors
Student Details  Student Page
32145285 Chris Herman Primary Grade 1 A Active
Announcements Student Behaviars
47546508 Carale D . Acti Student Details  Student Page
arole Dawnin ive
Stages ¢ Studen: Behaviors
Student Details  Student Page
Report Cards 1232566 mennra - Primary Grade 2 A Active

Student Behaviors

1- On home page appears an option “ student’s list” to show all students

2- You can view attendance and behavior reports for any student of a certain time
period and specify the period, also view who exceeds number of days allowed for
absence.

3- You can also view all students information

4- A manager can also view a student profile including all content without the
permission of editing any of these content

5- Print a student file or export to excel
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8/ Teachers list
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A Home

o O
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1 Students

e L Teachers
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' Advising Pragrams Number Full name Action
- 099253698741999 Tom Manuil teacher details  Preparations  Kagan Forms
¥ Absences
G0088856122099 Milla Hutchinson teacher defails ~ Preparations  Kagan Forms E]
Schedule

Nog,k,whE

Alernative Teacher

Courses

From the main menu, choose : teachers. Ahwences
Report of teachers’ schedules. D
School Schedule.

Search for any teacher

Export to excel or print page

List of current students

Actions on each teacher

a /open teacher’s page

b /to open preparations page

c / to view Kagan forms done by a teacher.

d /browse a teacher’s ( schedule, courses, absences and alternative teachers )
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9-Calendar

Calendar : it’s a tool to record and notify users with important events.

Add an event

g H Home - Event: =
AddEventto all | Add Event to selected users [l Add Event to selected users

Demo kemationsl Schodl &
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[ Adding an event in Calendar J

b= Clossera T @A e

Add Event

Title *

Event Title l I
Description
Event Details I |

Start

Event End date

View event in a End
certain timeslot

Al Day *
Lecture

Event Start date

Ny
o

View event All
Day

Submit

Add an event
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10 — Virtual Meetings

School Administration can ( manager / school admin / pricipal ) hold virtual meetings on the
system for internal or external users.
from Virtual Meetings page:

Tite Starting Time
= Gl

Title Starting Time ° Public Link Action

meeting 2 2017-04-16 20:57-00 https:/flive.wizig.com/alivesxt/Login ion.aspx? i de=g grvis2bAcSOrDrgdbScg% 3d%:3d & # o - e

Page 1 of 1 51 ¥ View1-1of 1

Add a new virtual meeting

To search for a recorded meeting

View all virtual meetings .

Export to excel/print PDF/ print directly

Meeting link, in order to send it to external users

Actions buttons : Start meeting < download recording .. Manage users « edit «

delete.

SR G s el e [
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Recording Smart classrooms/ Virtual

Meetings

Upcoming Smart Classes

e School Course Teacher
‘Advanced Search
Title School Course Teacher Level
e Demo Intemations| Science Fusion Tam Manuil Grade 1
School
A pglall apin gulan . ) Asall soma alls ala ~
(Mo Title) 2515 (JUS PRIMARY) Phonics And Spelling sl Grade 5
, - polall dpjn gujlan o i sl aaza 2lle pley =
Word Mania 21zl (JUS PRIMARY) Phonics And Spelling e Grade 5
hahha D Science Fusion Torm Manuil Grade 1
School
new Dema Intematian| Math G1 Milla Hutchinson Grade 1
School
eV man CltesecomiiUS DRI BT o0l Science Fusion Tam Manuil Grade 1
School
Test smart class Demo Intemations| Math G1 Torm Manuil Grade 1

School

1 .Search for Recorded Smart Classrooms

2. export list to excel sheet/PDF print/ print directly.
3. view list of recorded smart classrooms.

4 .view recording

17

Recorded Smart Classes

Gr3A

Gria

r
51

=)
=]

=)
=)

=)
=]

5
54

r
5]

=)
=)

Starting Time

18-03-21 10:46:00

18-03-20 18:27:00

18-03-20 17:35:00

18-03-18 12:40:00

18-03-16 10:4300

18-03-02 15:21:00

18-03-10 20:05:00

Duration {min)

Action
View Recarding
View Recording
View Recording
View Recording
view Recording
View Recording

View Recording



11- Reports

When a manager can get a report on the activity of :
- Supervisors

- Managers

- Kagan Coaches

- Administrators

- Advisers

- Floor Supervisors

= Parents

™ cl 24/03/2018 . Gy
= assera Iy o119 M
_U 04:39:46 pm = n
Imin Account .
Freed )
u,e&m. chool

Supervisors Managers Kagan Coaches Administrators Advisers Floor Supervisors Guardians
Demo Intemnational School %
From
First Semester-2016-20.. & 2018-03-09 17:38:46
P To
ome >
2018-03-24 17:38:46
A Students -
o
L Teachers
3 pasnis General Activity Report
¢ aanafeaEs _
¥ Absences >
I sctiities
il Announcements
A
Wi Stages
all Report Cards 10 05 0.0 05 10
Py _
i UserReports 3
Reports Steps:

- From main page
- Double Click on users reports.
- Select the type of users .

- Specity the time period



- Different views are available such as: :

a /Table
b /chart
Appears some tools to control the view such as :
Show chart
Hide table:
Edit chart.:
Change chart :
o Pie
e Column
o Area
e Line

You can print report for the print button on the upper part of the screen,

19


https://me.classera.com/manager/users/users_report/11
https://me.classera.com/manager/users/users_report/11
https://me.classera.com/manager/users/users_report/11

12- Library

one of the most largest interactive libraries in classera « where plenty of content is
shared by respectful teachers working with our schools partners « the library includes
hundreds of thousands of interactive content including (video — worksheet
—presentations .. etc) for all stages and levels

View public Custom libraries

Publiq Library
’ Al My Files

Cugtom Libraries

on
iqital . ‘ Title Type Teacher Sehael Course Level Actions
Tiles View = Grid View
D igita = = Riyach Schoale - .
1 ihean - 10,8 %100 el gaudi andue G Video Supervision and
" o ol Al 3 p \
Search Filter: =a Lo IERAHIM KOSHEER o — Qudrat Qudrat View
Department
B Bocks Use the fields below o fher your rzsuits Riyadh Schoals -
) sbis Sl agsall Jgudl  Video Supervision and
Jusda el b IBRAHIM KOSHEER drat drat Vi
Highest Rark v 330 2 hall) Lectures Development (i Lo =
B Weskly Sdy Plan Department
. Riyadh Schoals -
e - sz . -
el 131 Jpsal dygllnall lsiiunll  Video Supervision and
IBRAHIM KOSHEER drat drat Vi
BR schedule Al Lectures Development (i Lo =
Al v Department
Riyadh Schoals -
B Colendar ol yla?  upélis Vides ppanikosHggn  Spervisinand Qudrat Qudrat View
Teacher ED=RESS Lectures Development
Department
Digital Library Schoa ; Riyadh Sf’hw'sd'
s Ly Video Supervision an
Syl el sl S cijaa) | 00 IBRAHIM KOSHEER P — Qudrat Qudrat
Courses Library o Department
Riyadh Schoals -
Video Supervision and
Leve sl s ) ol o€ i) IBRAHIM KOSHEER Qudrat Qudrat
Jgial gup ) J
1 Public Library o Lectures Development
Department
Tags Riyadh Schools - f Di .
Custom Libraries all Ulsjllg ilaggimal L:;::;s IBRAHIM KOSHEER 5;23:;::’:‘1 Qudrat Qudrat or Direct view
Deparment content
Riyadh Schoals -
sl {aqgiall aiu) ) sl clap Video Supervision and 5
e Lo IBRAHIM KOSHEER pa— Qudrat Qudrat View
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13- Certificates / Letters

A school management can add any official certificates or letters to your account in
Classera

View your certificates and letters

07:41:22 pm O

50 Classera

&dmin Account

(c’}mo,é&n-[h 0l

Home - Issued Certificates | Letiers B4

Notification of a new
certificate issuance

My Certificates My Letters

Issue Certificate | Letter  Manage Templates  Manage Layouts

Demo International School 2

Issues certificate

First Semester-2016-20.. § Recipient Name Recipient Aole Title Template ﬂ_
an v - v Auto:
A Home >
Advanced Search~
A students Issued letters & certificates EED
2 Teachers
Recipient
1 Parents Recipient Name R;e Title Template School Created Date - Action
¥ Advising Programs oo glgpo Student 1l 156 Letters Demoér::;r;:]tlonal 2018-03-19 08:59:33 ® o =
S RS Demo International .
& Absences X Betty Nelson Student 1ol 1l Letters oot 2018-03-19 08:59:33 s ®
Demo International
Chris Herman Student 1l ) Letters emo memational - 5018-03-19 08:50:33 ® @
w| Announcements School
Demo International
mennra - Student oz il Letters emo memational  5018-03-19 08:50:33 ® @
h stages x D Elsrihonl tional
ole sl jgi Student 1l ) Letters eme Sc:;:f Om&l 2018-03-19 08:50:33 ® @
EE Certificates | Letters Demna International
ok l B Sz 13l Letters eme Sc:::ﬂ 1OM&l 2018-03-19 08:50:33 ® @
Certificates/ letters
Home - Certificates | Letters - My Certificates =4 Your Score: 5035 &
My Certificates My Letters
g Ba01jaTB g5 jguin alpils Classera Course attendance
QC‘S‘.‘.!!?' "l iS40 gcls?l;_!?‘ y PRy
25 Cla: ra Course attendance

2 Jousn Balgis
A

Eleraore Mt i it Thm Tachr 7o Morat e

Classera Course attendance 1' By CIiCklng on ACtiOﬂ
You can choose viewing type of certificate

View
(O Classerar print a/View.
e Export to PDF =
Classera Course Zparo tan b /Prlnt

Clzssers Middle east certiies that Tne Teacher/  Tom Manut Had

Aitendied the Special Teacher Traning course.provided by Classera C / Export flle pdf

certified team on 2016/2017 dalaall ol Bawglll @pill hauwiS 3335 // Tom
Manud
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O Classera®

2 -Note the presence of QR Code which enables any user to verify the
certificate by scanning the code by using QR reader which exists in smart phones.

(School admin or principals can prepare certificate template’s text and background and
type of users to which certificate is issued... Etc. )

By the same way Letters and school writing which are specified for certain users can be
issued.
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