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1- Logging into Classera

In order to log in to Classera you can search of ( Classera ) on Google or you can go directly
to link:

https://me.classera.com

then the following screen will appear:

Ch L
0 Classera oose Language

1- Type username

2- Type Password

Forgot Password?

You can login through R

Google or Microsoft
accounts, after linking
them with Classera account
,steps are shown in (

\ personal profile ) page

3- Click on Login

8+ Login with Google

= ‘ Login with Microsoft

You can restore the account
via Email after adding it on
personal profile page
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https://me.classera.com/

2- home page

=& Clossera 19 @—=
T 01:50:45 am

I

______________

|
7 . |
A |
|
i Meilbox N I S 'L ______________ 0
| 1 . . 1
/@ Library > L 1 Communication tools

ER Certificates | Letters >
Mailbox Discussion Rooms Academic Calendar

I
|
|
|
= Events :
|
i Google Drive I @ @ TUE
I
%5 Virtual Meetings : 20
|
|
I
|

No New Posts

27+ 100x 33%

—_— ]

1 /Upper bar :
a) Your Info) : Edit Profile — Public Profile — Interface language (Arabic/English)
— ((Log out
b) Messages Notification : Latest Messages received.
c) Notifications of homework submissions.
d) Adjustment : Hiding and showing the side vertical list
2/ Main Menu
a) Home : browse home page or going back to it from a subsidiary page.
b) Mail Box : Click here to view your Inbox
c) help : brief user manual.
d) Library :Browse Classera’s Public Library
e) Certificates/Letters :exhibitions of previously issued certificates and letters to
the teachers.
f)Calendar :Academic Calendar..

g) Google Drive : Link with properties of Google Drive
h) Virtual Meetings : Distant Virtual Meetings .
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I)Share Your Ideas : Users can share their ideas for improvement
j)Success Partners List of Active partners in Classera’s success partner program

k) My Card : Your E-card
[) Evaluations/Surveys: Surveys and evaluations related to teacher.

Appears kids list on parent accounts (father / mother ) in one account for a parent
even if the kids where in different schools.

a) Mail Box : Notification of newly received messages
b) Discussion rooms : Notifications of new discussions room.
c) Academic calendar : Calendar of schools events
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3- Personal Profile

EQ Classera 20/03/2018

01:50:45 am Pi ofile picture

0 Admin Account D

Home &4
L)
f’}ma&nmu
Edit Profile
et - Betty Edit profile
e emester - - v rade =
;M; Public Profile Public profile

A Home -

g User Manual

) Brose User manual
¥ Mailbox >
Font Size
/@ Library > Select font size N B .
n = = -
ER Certificates | Letters > Normal Large X-Large
Mailbox Discussion Rooms Academic Calendar
B Events
M

[ Google Drive TUE £
& Virtual Meetings 20

¥ Share Your Ideas b e Lo g out

27 100« 33s

+ Success Partners S —

E—— w1 ey Adam Browse Publlc g R

£ Guardianin Demo International School

Account Settings Personal Information Contact Information Skills & Interests Education Work Experience

Work experience

Account settings Contact

Information

Personal
information,

Skills &

Interests

Login Name

demointal

Password

Praferznzes

Date Format . . .
Changing date format ( Gregorian / Hijri )
MRrannrian W

L
anguage Change Language

Ennlicah i

Google Drive

8 connact with Gaogle | Connect with google drive
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4- Messages ( Mail Box)

gy |
t55 am

. > Notifications of new messages

From Tom Manuil ¢

Exam tirme

from home page of the system a teacher can browser new messages notifications and view
it from the same page

[ Browsing messages

-1from Main Menu Choose: Mail Box .

20/03/2018 GG n [—

01:59:18 am

imin Account Home - Wessages - nbox (15) 1

g . ome - essages - Inbox (13
, ”I; wschaol
Compose Message 2
(-]
First Semester-2016-2. %
Inbex (15) Sent Messages Drafts Archive Trash

# Home
o
i Mailbox P |

Sender Subject From To
A—— ’ o O
4 Library >
BE Certificates | Letters 3 e
& Events @@E
i Google Drive Status  Priority Sender Subject Date - Action
. Tom Manuil Exam time 2018-02-04 10:53:58 -} -

5 Virtual Meetings

o Tom Manuil rdtrdedf 2017-09-25 14:36:25 o
¥ Share Yourldess = Tom Manuil Qize 2017-09-2514:36:11 )
v SuccessPartners 3 Tom Manuil \exam time 2017-05-21 11:38:18 o
_ = Milla Hutchinson hello 2017-09-16 12:31:21 o
= MyCard

1. Choose Mail box.

2. compose a message : to send a new message

Browse Mail Box components : Inbox— Sent Messages — Drafts (Saved to be sent
later) — Archive(Archived to be used later) -Trash (Deleted messages)

Searching for a certain message : Sender — Subject.

Print current page or Export it to excel.

by clicking on Subject you can open current message

Deleting a message and moving it to Trash .

o

N ogh B
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—( 20/03/2018
=) Classera 0

Imin Account,

Compose Message I L
: Click on Compose message 1
First Semester -2016-2. % ]
Inbox (15) Sent Messadta= = = = = = = —— Tidns— = = - - Archive Trash
# Home
- .
= Mailbox > Sender Subject From To
——— - - Lliray >
\

From the side hes | Letters >
|
menu choose I BEa

Mailbox brive Status  Priority Sender Subject Date - Action
7
) St Tom Manui Exam time 2018-02-04 10:53:58 L] -
& Virtual Meetings
o Tom Manuil rdtrdedf 2017-09-25 14:36:25 ]
¥ Share Your ldeas = Tom Manui aize 2017-09-25 14:36:11 s
+ Success Partners > Tom Manuil \exam time 2017-09-21 11:38:18 o
— = Milla Hutchinson hello 2017-09-16 12:31:21 -]
= MycCard
Compose Message
Send button " o °
Schaoal *
Namn Intarnatinnal @ohanl =
Subject *
Pricrity
- v
To*
—— v Choose receivers
Tawchars
Search the list..
-
Salact Al
Demo International School
o Ml Fastchingon Fkra g

Choose name of receivers

iy mash Abenad [z sty ] alasaana waazhar el
e I ..., =
" Fill the message body and click send
Body I
o )
Moo rw B 5@ e a-R- BIY BHE EZaRNEER oo ]

Message body
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5- Kids accounts

0 Admin Account

' 9
Cc’}magm hool

First Semester- 2016-20.. &

4 Home
w4 Mailbox

# librarv

Grades

100=

i[e

Exams
N

100

Course Materials

O

252

Smart Classrooms

®

9B

Dizcipline and behavicr

®)
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Repart Cards

s ",
i A\
| I |
L
el

Asseszments

100=

Expenzes

in parents account home page
appears their kids accounts with
general information and scores.

1- Click on (view profile) to
enter your child’s page.

2 -the link takes to the page of
your child with the options to
follow up

a /weekly plan
b /homeworks/ exams

c ./ Grades.
d /Course materials:

e / video lectures
f /Smart classrooms :
g/Report Cards.

h /Expenses
i'/ Descipline and behavior.



a /weekly plan.

-1 after entering your child profile click on Weekly plan

| = b

Grades Assignments Svams

.-"-_-\"'-\. e
f 1 / h Y
[ | | |
5 .-"l | i, ]

L ot

100 100 1M
Weekly Plan

¢ ShowAll Biology O level  CIE - Mathematics Grade 1 Math G1 Personal Skills Intelligence COQ Science Fusion — Tre»

* = From: 2018-01-19 To: 2018-01-25

(Fi]=4 “weel
9
Day Course Lesson Objectives Comments Attachments Exams Assignments

Friday
2018-01-19

Mo plans set for this day.

Saturday  Secience ILfss;n 1_0' » 1-PS4 Waves and their Applications in
ntroduction B T D .
2018-01-20 Fusion to Ul Read More

test » test

N
|

Show all : weekly plan of all courses.

Date : Appears current week’s date and you can go back to previous week using the
arrows.

w
|

o
]

Day : appears in each day, the day’s plan and related content.

ul
1

- Course: appears the name of the course.

Lesson: the title of the lesson.

i N

Obijectives : appears lesson objectives.
8- Comments : appears any comment created by the teacher.

Attachments : appears related content i.e. ( video — photo ..... etc)

o}
|
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10 -Exams : appears exams and homeworks related to a lesson.

b/ homeworks/exams.

exams are considered as one of the teacher’s tools to evaluate a student ¢« and knowing
their progress, on the other hand exams are used to detect a student behavior and
academic acheivement ¢ and exams offered by the teacher is useful to increase a student
knowledge and you dear can have an overview of all exams offered by a teacher to your
child in addition you also can check your children grades as demonstrated below:

Aszignments Exams
f %
| |
7
100 1M
Exam Info
Exams
Examname: living organisms living organisms
Created date:  2017-09-24 14:23:43 S

Time limit (min): 60 , ghjh
Max mark : 40 " i
Due date : 2018-09-25 00:00:00 Week 1 Quiz

Submissions:  One Time
Other comments

Start 94%
c/ Grades

Where you may look at your child’s grade in all courses and by clicking on (show all )
you can view your child grade in a table view:

Grades

¢ Biology O level  CIE-Mathematics Grade 1 Math G1 ~ Personal Skills Intelligence Course ~ Science Fusion  Tree Test  dy »

[ Export to Excel
Category Grade Percentage
Online Exams -/ 50 0% /0%
Online Assignments -/ 50 0% /0%
Total 0 0% /100%

12| Page



d /Course materials

course materials or digital library are simply all interactive content added by a teacher in their
curriculum for a student to benefir from later and understand their lessons

A parent can view all course materials added for their children ¢ also you can download it and view
it on your device

Course Materials Show All ﬂ
Course Materials

bl apal Jac 45)g

asdsa
sub.........

mkm 25,

~PREV @0QO

o

By Amerh Ahmed
NPT . |

Date Created 2017-02-11 11:39:15

Description
Rating ot o %t

. o
1- Attachment info : teacher’s name -description — date of creation.
2- Download to your device
3- Viewing the file on classera
4- Evaluating the file
a/ Like.

b/ Understood
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e/ video lectures

it the recorded lectures which is added by the teacher either it is a recording of him/herself or a
recording of a nother teacher explaining lesson

Video |Lectures

alex Video Lectures

mukljhjhghg - -
Pythagorean Theorem
Solve Quadratic Equations

«—PREV 0000 59

2y Mitla Hutchinsan

b = c

Date Created 2017-09-09 13:22:07
Descrigtion
Ratng

1- View attachment
2- Video Info : teacher name -Description — Date of creation

3 -evaluate the video .
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f/ Report Cards.

from Report Cards you can view all your child’s reports.

Report Cards

Report Cards
GPA Final Report
English Q1 Report
English Q1 Report
English Q1 Report
English Q1 Report
Student Transcript
-1 - /-\ Al Hussan International School AdvanceD
F'..IJLI'I'I\JL"ab'" ACCREDITED
AL-HUSSAN EDUCATION
Student Name:
Entry Date to this school:
Student ID:
Weeks/ Academic Year : 37
Grade: 1
Promoted to Grade : 3
Academic Year: 2015- 2016
Grade 9 Grade 10
[BiExport to Excel [ Export to Excel
Calrse Credits Final Grade Courge Credits Final Grade
Math 102 4 B Math 102 4 A
EMNGL 101 3 5] EMGL 102 3 A
PHYS 101 4 c PHYS 102 4 D
CHEM 101 4 A CHEM 102 4 A
145 101 3 A 1AS 201 3 B
PE101 2 A PE 102 2 A
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g/ Expenses.

you can communicate directly with accountant department in the school ¢ without the
need of physically be present in the school to pay your child’s expenses by paying it
through classera ¢« Also you can view your child account and expenses due related to them

..etc

Deposit Request

Expenses

e Balance Sheet
Deposit Reguest

e |nvoices
Balance Sheet

Invoices e Receipt vouchers

Receipt Vouchers e Payment Vouchers.

Payment Vouchers
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h/ Discipline and behaviour

you can view your child attendance and
Discipline and behavior behavior:

Attendance ! Through the window on the left you can view:

Behaviour 2 1- Attendance : Attendance reports
including:

a/ Lecture attendance taken by Teachers

b /Daily attendance and lateness taken by the
school adminstration

2- Behavior : appears behavior, action taken and behavior date.

Student Behaviors - Betty Nelson

e
Behavior Action Date Action
Vielation-01 20170916
waallly pasyl - Aunpall guilgay ol e
aalll - oy ualllg elinll gla - Cilyaally Alpally 17124 .
2

- il gy Al o Jgjill - allg sally

Seanall sl

By clicking (view ) you can see behaviour’s details.

{ Betty Nelson
I\l

Course Title: Math G1

Date: 2017-09-16

Behavior: Violation-01

Details:

Points: 1

Action Taken:

Reqisterad By: Milla Hutchinson
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6- Library

one of the most largest interactive libraries in classera < where plenty of content is shared
by respectful teachers working with our schools partners ¢ the library includes hundreds of
thousands of interactive content including (video — worksheet - presentations .. etc) for
all stages and levels.

View public library Custom libraries
Publig Library
N * Al My Files Custom Librariet
Click on
Dlgltal an — Title: Type Teacher Schoal Course Level Actions
. Wl Tiles View = Grid View
Library Riyadh Schools - -
¥ - 10,8 %100l padtiyius 5 Video Supenvision and .
Search Filter e loctums  DRAHIMKOSHERR et B e
Department
! Books Use the fields below 1o fier your results Riyadh Schools -
Jutaa sl 8 sl Jgual Videa oosMKosHegm  Sepenvisionand Qudrat Qudrat View
Higheat Rank v 83l Bapiall )} Lecturss Development
Weekly Study Plan Department
T Riyadh Schools -
= st Lzl Jgsal Spgliesll lsiwall  Video Supenvision and .
] schedule Az e UKD Develapment Qudrat Qudrat e
All v Department
Riyadh Schools -
Calendar . . NP Video ‘Supervision and e
Teache el st ugailiza Loty BRAHIMKOSHEER e Qudrat Qudrat iew
Department
Digital Library “ School . Riyadh Schoalsd-
e )l g ey VideD Supervision am
Sl el ) el e jaz) | 7E0 IBRAHIM KOSHEER e Qudrat Qudrat
Courses Library e Department
Riyadh Schools -
Videa Supenvision and
Leve ; e oon e P
[ il - =S i) RS0 IBRAMIM KOSHEER e Qudrat Qudrat
Department
Tags Riyadh Schools - Di £ Vi f
Custom Libraries plla Llgjlg cilagitual Video ppayiosHggr  Superveien and Qudrat Qudrat Irect view for
Lectures Dievelopment
Department content
Riyadh Schools -
{egptall dagul ) il wid pieg IBRAHIM KOSHEER Supervision and Qudrat Qudrat Views
Search gpeill 2l Lectures Davelopment

filter
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7- Certificates / Letters

A school management can add any official certificates or letters to your account in Classera

View issued certificates to
teachers

) Classera

I
O

18/03/2018 f :
prouvimingll [[2)| Vetsnewnn -

Notification of a new

#n Account
- Home - My Certificates
2,
gjwe%mn hool
My Certificates.
Demo International School &
e i jpta oslal

First Semester-2016-2.. <

TeacherSupervisor —

P

S A ik B ) g g S
T o il o im0
iy e e ot e

B Teschers

E Behaviors Report

& ClassVists

Calendar

Classera Course attendance

Mailbox

X

SMS

A

f@ Loy

B WeeiyPian

: Certificates/ letters

| BT Centificates | Letters

] EPortfolios

You can view your Certificates/ Letters

es|Letiers - My Certificates B4

certificate issuance

Classera Course attendance

Cemeenidd - the
e fn e ez Teecher Tremieg seue crsededs
/2T Cle it =

aiaas T et

e

Sl Ruaai 0)0 jguan Balgd

i S 8 TS e e Rl i o5
171318 oy lall s einnS it amn gt

My Certificates

flai et 8)gs s Balpds

i\ Classera™ i S AT

ilgi @111yad 8193 Jguan Bslgan
zopi

Classera Course attendance

View

Print

£ ™~
) Classera

i Export to PDF

Classera Course i .

Classers Middle east certifies that The Teacher/ Tom Manud Had

Attended the Special Teacher Training course provided by Classera
certified team on 2016/2017 aalast ol Fuaugll Spill huwutS 3555/ Tom
Manud

-
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Sy a3 st e
Your Score: 5035 LS‘
My Letters
Classera Course arendance
O Classera™ "L ST
Classera Course attendance
Clessus wid NS ———

1- By clicking on Action
You can choose viewing type of certificate

a /View.
b /Print.

c / Export file pdf
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¢ padillg pSuidl yalgy
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e Slasullg Gragill yalla al Lindig

O classera’

2 -Note the presence of QR Code which enables any user to verify the certificate by
scanning the code by using QR reader which exists in smart phones.

(School admin or principals can prepare certificate template’s text and
background and type of users to which certificate is issued... Etc. )

By the same way Letters and school writing which are specified for certain users can be
issued.
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