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1. Electronic device ( Computer — Smart phone — Tablet — Etc..)
2. Internet Connection with the electronic device

3. Available browsers Chrome or Firefox

4. For Virtual Classrooms services( distant learning ):
(Flash Player plugin) on the used browsers, and it could be
downloaded from the following link :

https://get.adobe.com/flashplayer

a/ update

b/ Java update https://java.com/en/download.

c/ provision of (Speakers, Microphone & Camera ) and activating
them on the electronic.

5. Mobile application of Classera are available on all stores
https://play.gooqgle.com/store/apps/details?id=com.app.classera&amp:hl=ar

https://itunes.apple.com/in/app/classera/id1102012717?mt=8



https://www.google.com/chrome/browser/desktop/index.html?utm_source=google&utm_medium=sem&utm_campaign=1001342%7cChromeWin10%7cGLOBAL%7cen%7cHybrid%7cText%7cBKWS~TopKWDS-Exact&brand=CHBD
https://www.mozilla.org/en-US/firefox/new/
https://www.mozilla.org/en-US/firefox/new/
https://get.adobe.com/flashplayer
https://play.google.com/store/apps/details?id=com.app.classera&amp;hl=ar
https://itunes.apple.com/in/app/classera/id1102012717?mt=8

2- Logging into Classera

In order to log in to Classera you can search of ( Classera ) on Google or you can go
directly to link:

https://me.classera.com

then the following screen will appear:

Q Classera Choose

Language

1- Type username

2- Type Password

Forgot Password?

OR

3- Click on Login

You can login through
Google or Microsoft
accounts, after linking
them with Classera account
,steps are shown in (
personal profile ) page

8+ Login with Google

= ‘ Login with Microsoft

You can restore the account
via Email after adding it on
personal profile page



https://me.classera.com/
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Personal profile

Latest messages notifications.

Choose the school you supervise on ( in case you supervise on more than one
school)

View list of teachers in current school ( only those under your supervision )
Calendar

Browse your ( Inbox ) Mail Box

List of new smart virtual meetings

Details of teachers you supervise on:

a /Teacher details : to view teachers work.

b /Preparations : view teacher’s lesson preparations
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4- Personal Profile

Teachers Workiosd Report | Exams / Homewsk Wi Questons

f

= e

Tom Marn name

Edit profile | Edit Profile

T ¢ axe Public Profi Public profile
2 Teacens
B Senavons oo Brose User manual User Manual
5 o = z
ont Size
S coenenr 2]518) Select font size
— Fullname oo ction { ) ( e
- I e Teschar et Stucems ReponisSummary  Courses Normal Large X-Large
A svs -
P - TescherDetals St Repors Summary  Courses
2 s Huhinson )
BE Concaes | Lotars
[ Erorsotos
i s Log out Log out
22 Tnngcas
3 Vi Meetiogs
\: S Browse Public & Check your public profile
Tom Manuil Your Score
= C
& 1. Seience Fusion, © =matics Crade 1, Siology O level. physics AS Le o5 O Level, g o8, Tree Test NIS 5035 U
Account Settings Personal Information Contact Information Skills & Interests Education Work Experience

Account settings

Legin Infermation

Login Name
demointt2

Password

Preferances

Date Format
Crannrian

Language

Ennlich

Personal
information

Disable welcoming by saying your name o

Contact
Information

Interests

Changing date format ( Gregorian / Hijri )

% Change Language
> -




5/ Messages ( Mail Box )
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udith
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Tom Manuil

1 -from Main Menu Choose: Mail Box .

o Admin Account 1= (e ]

g o Home - Messages - % (4)
ma@m;r\_} 100l
Compose Message

Demo International School %

Notifications of new messages

from home page of the system a teacher
can browser new messages notifications and view it from the same page

[ Browsing messages

Your Score:

Sent Messages Drafts Archive Trash

From To a. 0

Subject

Inbox (4)
First Semester- 2016-20... &
supervisor $ Sender
4 Home >
9 Contests

[ 1} ini
g3 Training Courses

e et e o |
4 Mailbox >
- —————

PR Discussions

& Calendar

1. Choose Mail box.

oYL

Priority

Sender

Daniel Nelson

Daniel Nelson

Daniel Nelson
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23/02/2018 Q @ O
08:30:33 pm

5035 &

Subject Date - Action
New Comment : The nature of 2017-12-31 15:55:56 o
science
New Comment : Pythagorean 2017-11-28 08:55:08 @
Theorem
RE: test revision 2017-11-27 16:00:09 i
New Comment : Solve Quadratic AA1T 11 AT 4B Eaa -

compose a message : to send a new message
Browse Mail Box components :

Inbox— Sent Messages — Drafts)Saved to be

sent later —( Archive)Archived to be used later -(Trash) Deleted messages(

SIEOYSU, P

Searching for a certain message : Sender — Subject.
Print current page or Export it to excel.

by clicking on Subject you can open current message
Deleting a message and moving it to Trash .

BEB e




From the side
menu choose
Mailbox

Send button

Priority

o Admin Accountj+1-1 (! 23/02/2018 CHETNT .
08 33 pm

Your Score: 5035 G)

Compose Message

Demo International School %
Inbox (4) — e ————————— - Archive Trash
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Teacher s Sender Subject From To

= & Home >
\
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: (]2 [ &)

: Training Courses
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6- Teachers list
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1 -Teachers list

2 - search for a teacher in current school

3 -export list to excel sheet/ print list directly

4 -list of current teachers

5 -to open teacher’s page click on “ teacher details “
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7- viewing teacher work

14/03/2018

cherslist o

Teachers list
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Teachers

Behaviors Report

Class Visits.
Qan
Calendar
Full name. Scare « ation
o
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Tom Menuil 5619

SMS -

'
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Miillz Hutchinsan Discussions pes s =

Library

Absences |
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Page[1 |of1

Virtual Classrooms
Certificates | Letters

Preparations
EPortfolios

Messages with students
Google Dr
Training Courses.
Virtual Meeting

After choosing (school - level ) then role (teacher supervisor) , appears list of current
teachers, you can follow up on teachers’ work by choosing (teacher’s details —
(from sub list) preparations ) from any teacher row.
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@cher’s d@

From a teacher’s row click on ( teacher’s details)
Appears a screen with full statistics of the teacher’s preparation work on Classera ,
as follows:

Teachers' statistic

Cararal Satistics

[F ]

054228

1- Viewing communication statistics (messages — discussion - smart classrooms )
2- Choosing the time frame of the desired teacher’s statistics

3- Appears a statistical table for each teacher for each subject they teach

4- and appears in each sections:

a /counter to count number of files added )
b/timer of date and time of last added file 2016-06-08) L
(11:43:28

if you wanted to browse in detail the files added by the teacher you can easily click
on the number and you can browse all files added in the sub library of the teacher:

12




Video Lectures

Title Description Show Deleted (

Title Description Upload date Viewed M

mukljhihghg 2017-00-25 13:38:47 View | Statistics | Questions

living - nonliving 2017-09-25 13:3%:18 View | Statistics | Questions

Where all files of the sub library appear as follows :

You can do the following actions :

1 /view

2 /view statistics of who viewed and who didn’t view the file .
3 /questions .

0 1 /view
lem.g i.md 1-watch content.
/ﬂ.,Nonllvmg 2- content details.
| 3- Evaluation buttpns of content.
a/Like .
b /Understood.

¢ / Block content for it being inappropriate and you
can choose reason for blocking : unrelated content —
incorrect information - ethical violation —other

4-writing a comment.

5 -sending a note to the teacher.

13



https://me.classera.com/tsupv/attachments/set_block_type/MDk4c2FkZmphc2RwOTA4a2FhbGpkZm8wOTJAIyFAIyRAJCUhQCMkQCMlI0AkJSEjOGFzZGprbGZsanEzNDg1MDIzNHBpcXdqZXIwMzI5NDg3NDA5NTg1OQ%3D%3D/MDk4c2FkZmphc2RwOTA4a2FhbGpkZm8wOTJAIyFAIyRAJCUhQCMkQCMlI0AkJSEjOGFzZGprbGZsanEzNDg1MDIzNHBpcXdqZXIwMzI5NDg3NA%3D%3D
https://me.classera.com/tsupv/attachments/set_block_type/MDk4c2FkZmphc2RwOTA4a2FhbGpkZm8wOTJAIyFAIyRAJCUhQCMkQCMlI0AkJSEjOGFzZGprbGZsanEzNDg1MDIzNHBpcXdqZXIwMzI5NDg3NDA5NTg1OQ%3D%3D/MDk4c2FkZmphc2RwOTA4a2FhbGpkZm8wOTJAIyFAIyRAJCUhQCMkQCMlI0AkJSEjOGFzZGprbGZsanEzNDg1MDIzNHBpcXdqZXIwMzI5NDg3NA%3D%3D

2 -viewing statistics:
Where you can find full statistics of students who viewed this content « and also
student who haven’t viewed it yet .

Video Library - Students' Views Report

W NIS Videa - Arabic KG2 Tarf el alet
Comments:
@izt 2018-01-16 03:42.28
—
oums Math 61
Viewed By (D) Not Viswed By ( 4)
Nurrber Nam
Gl
Mumber MNanme
99065320878990 Batty Neison
37145285 Cis Herman
234567890 ene el
sz o Classera
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b /preparations>

a supervisor can follow up on a teacher’s added preparations by clicking on

: preparations in the teacher’s list.

Tom Manuil
Course Preparations of Tom Manuil

Title Course Level

Title Course
kim stary Engish N Joumay
kim story English NA Joumey
kim stary Engish N Joumay
kim story English NA Joumsy
kim stary Engiizh NA& Joumay

Hshahdnhd Math G1
Addition Engiizh NA& Joumay
verbs. English MA Joumey
ryself Engiish NA Joumsy

Teacher Details  Students' Reports Summary  Couwrses
5819

Discussions
Absences
Virtual Classrooms

6

Messages with students

a B2

(]38

Level Wiewed Action
rade 1 - Related Comtent
Grade 1 - Related Content
rade 1 - Related Comtent
Srade 1 - Related Content
rade 1 - Related Comtent
ade 1 - Related Content
rade 1 - Related Comtent
Grade 1 ®  Related Content
rade 1 - Related Content

Where a list of all preparations created by a teacher appears
Where appears the components of a lesson ¢« and in actions sections

appears (view —related content)

15




kim story

Actions and Assessment

Criteria Related Content Related Exams Related Activities

demonstrate understanding of their central
message o lessan.

a /view

. View the full preparation and then approving it

Note in section:

-related content

-exams related

-attachment related

There are links of all related content added by teacher and linked with a
preparation.

follows the preparation part, the notes part where you can approve the
preparation and add a comment on the preparation.

Comments

Add Comment

Tide *

B /linked educational content:

Browsing all ( homeworks — exams — other content ... -etc ) which are linked
to a lesson by a teacher

16




8-Calendar

Calendar : it’s a tool to record and notify users with important events.

Add an event &
N Home - Evercfl 124 Your Score: 5314 &
gm%m‘\c hool
Add Eventto all | Add Event to selected users [ Add Event to selected users

Browsing
First Semester-2016-20_ & through months February 2018 m week | day

1

Demo International School &

Teacher v

A Home >

¥ Contests

Ll o

um
BB Training Courses

i L 12 13 o 14 15
2 Mailbox > il sl iadls

View calendar | piscussions 18 19 720 e & 2 Dys Weeks [*
:
f= Calendar , Months
25 26 27 28
¥r Smart Classroom
/& Library >
EE Schedule

Added events _

17




[ Adding an event in Calendar J

2z Classera gl @A

Add Event

Title *

Event Title I
Description

Event Details

View event in a End
certain timeslot

<
All Day * I
- Lecture

Event Start date

v
start ._l_' Event End date

View event All
Day

L 2

Submit

Add an event

18




9- Library

one of the most largest interactive libraries in classera « where plenty of content is

shared by respectful teachers working with our schools partners « the library

includes hundreds of thousands of interactive content including (video — worksheet
—presentations .. etc) for all stages and levels

View public

on

Digital

¢ & Books
E Weekly Study Plan
B sohedule

E Calendar

| Digital Library v

Courses Library

+ Public Library

Custom Libraries

A 4

Search
filter

Publid Library

¢

All

== Tleeter ‘

Search Filter:
Use the fields below to filter your resultz

Highest Rank
Title
Al

Teacher

Tags

Title
10,48 %100 all padt Sudes Gk

cipail

Dl ] 2 sl il
&Ll Bapaall )

iz sl Jetal Sglinall lsizuall

LY

ER I A —
Gyl el ) sl - oS s )
sgialyups ) okl oS odpad )

lla Ligjlly =il

Gzl | cgyinll agioa] ) sl 2ipas
£padll il

19

Custom libraries ]4

I

My Files

Type
Vid

20
Lectures.

Video
Lectures.

Video
Lectures.

Video
Lectures.

Video
Lectures.

Video
Lectures

Video
Lectures

Video
Lectures

Teacher

IBRAHIM KOSHEER

IBRAHIM KOSHEER

IBRAHIM KOSHEER

IBRAHIM KOSHEER

IBRAHIM KOSHEER

IBRAHIM KOSHEER

IBRAHIM KOSHEER

IBRAHIM KOSHEER

Sehaol

Riyadh Schoals -
Supenvision and
Development
Department
Riyadh Schoals -
Supenvision and
Development
Department
Riyadh Schoals -
Supenvision and
Development
Department
Riyadh Schoals -
Supenvision and
Development
Department
Riyadh Schoalz -
Supenvision and
Development
Department
Riyadh Schoalz -
Supenvision and
Development
Department
Riyadh Schoalz -
Supenvision and
Development
Department
Riyadh Schoalz -
Supenvision and
Development

Course

Qudrat

Qudrat

Qudrat

Qudrat

Qudrat

Qudrat

Qudrat

Qudrat

Custom Libraries’

Level

Qudrat

Qudrat

Qudrat

Qudrat

Qudrat

Qudrat

Qudrat

Qudrat

Actions.

View

View

View

View

Direct view
content

View




10- Certificates / Letters

A school management can add any official certificates or letters to your account in

Classera View issued certificates to
teachers

— =

Cettficates’: (6 Notification of a new
certificate issuance

My Certificates

Demo International School &
s pemsiod Classrs Courseamndince =

First Semester-2016-2.. 3

TeacherSupervisor s

B Teachers L R O i e e
sty st o e

E Behaviors Report

Class Visits

Calendar

L]}

S G A

X

Mailbox

A Sws

fZ Lvcary

B VeeyPin

R ettt Certificates/ letters |——
[ EPorfolios

You can view your Certificates/ Letters

Home cates B Your Score: 5035 &

My Certificates My Letters

ERT Classera Couree ttendance

assera Course attendance
Claaamr Mmoo et Tom Tmchr ! T Mer

b T s

Classera Course attendance M 1' By CI'Cklng on ACtiOﬂ
- You can choose viewing type of certificate
l a/View.
Classera Course

b /Print.
Classera Middle east certifies that The Teacher/ Tom Manud Had .
B secited the Special Teschr Tralning course: provide by Clisders c / Expo rt fl I e pdf

certified team on 2016/2017 Galzall ol Bewglll @il usliS 3255 // Tom

) Classera™ iy
S Export to PDF

Manud

20




e Sl

) era® ﬁ
RARig jSuu

Wil gl §pindl [puullS osaii
2l e [ Qi JGuN
¢ padillg ySuidl yalgy
Dl g Sl il i Garhi i Jita

2016-2015 uilyall olall Jua
v slaanllg Busoill alla al iniig

O classera® ¥

2 -Note the presence of QR Code which enables any user to verify the
certificate by scanning the code by using QR reader which exists in smart phones.

(School admin or principals can prepare certificate template’s text and background
and type of users to which certificate is issued... Etc. )

which are specified for certain users and school writing Letters By the same way
can be issued.
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