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1- Electronic device ( Computer — Smart phone — Tablet — Etc..)
2- Internet Connection with the electronic device

3- Available browsers Chrome or Firefox

4- For Virtual Classrooms services( distant learning ):
(Flash Player plugin) on the used browsers, and it could be downloaded
from the following link :

https://get.adobe.com/flashplayer

a/ update

b/ Java update https://java.com/en/download.

c/ provision of (Speakers, Microphone & Camera ) and activating them on
the electronic.

5- Mobile application of Classera are available on all stores


https://www.google.com/chrome/browser/desktop/index.html?utm_source=google&utm_medium=sem&utm_campaign=1001342%7cChromeWin10%7cGLOBAL%7cen%7cHybrid%7cText%7cBKWS~TopKWDS-Exact&brand=CHBD
https://www.mozilla.org/en-US/firefox/new/
https://www.mozilla.org/en-US/firefox/new/
https://get.adobe.com/flashplayer

2- Logging into Classera

In order to log in to Classera you can search of ( Classera ) on Google or you can go
directly to link:

https://me.classera.com

then the following screen will appear:

Q Classera Choose

Language

1- Type username

2- Type Password

Forgot Password?

You can login through R

Google or Microsoft
accounts, after linking
them with Classera account
,steps are shown in (
personal profile ) page

3- Click on Login

8+ Login with Google ‘

= ‘ Login with Microsoft ‘

You can restore the account
via Email after adding it on
personal profile page
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a. Your Info) : Edit Profile — Public Profile — Interface language

(Arabic/English) — ( (Log out

b. Messages Notification : Latest Messages received.
c. Notifications of homework submissions.
d. Adjustment : Hiding and showing the side vertical list

2 /Main Menu :

a) Home : browse home page or going back to it from a subsidiary page.

b) Training coures: specified courses for users.
c) Mail Box : Click here to view your Inbox

d) Discussion Rooms : Teacher/students forum for discussion and free

opinions.
e) Calendar :Academic Calendar.

f)Smart Classroom: Distant virtual Classroom
g) Library :Browse Classera’s Public Library
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h) Schedule : Teacher’s Lectures' schedule

1) Attendance: Statistics of students’ absenteeism in the teachers’ courses .

j)E-Portfolio : log of teacher’s achievements .

k) Certificates/Letters :exhibitions of previously issued certificates and letters
to the teachers.

l)Google Drive : Link with properties of Google Drive

m) Virtual Meetings : Distant Virtual Meetings .

n) Share Your ldeas : Users can share their ideas for improvement

0) Success Partners List of Active partners in Classera’s success partner
program.

p) My Card : Scores card of the teacher.

q) Evaluations/Surveys: Surveys and evaluations related to teacher.

r) Social Media Tools :Facebook / Twitter / Instagram Classera Accounts.

Appears a list of courses taught by the teacher during the current semester..

By Clicking a course icon appears all its details including assignments, course
materials .. etc.

a) Mail Box : Notification of newly received messages
b) Discussion rooms : Notifications of new discussions room.
c) Academic calendar : Calendar of schools events



4- Personal Profile

& 2/02/2018

=) Classera e
)AdminAccount, .. e @)

famr

N LAA ) u . Edit profile Edit Profile
English NA Journey Science Fusion Math G1 1 .
Demo Intemational School & e et a1 . Public Profile Public profile
i Brose User manual User Manual

Font Size

First Semester-2016-2. § a ﬂ

——- . Select font size

@) () @)

Normal Large X-Large

=D =D ¢ 6D (D (i (3D 522 (2D D (D 65 (D =D (D

# Home >

¥ Contests
Choose Language

Training Courses

CIE - Mathematics Grade 1 Biology O level physics AS Level

¥ Mailbox 5

P Discussions 0 (]
0 %0

& Calendar

4
&

&r Smart Classroom

=
==
- i Browse Public & Check your public profile
Change photo Tom Manuil -— Your Score
. Teacher in Demo International Schoo c
NA Journey. Math B1. Science Fusicn, CIE - Mathematics Grade 1, Siclogy © level physics AS Level . o aijn, Tres Test NIS 5035 U m
ema k 12

. Account Settings Personal Infermation Gontact Informatien skills & Interests Education Work Experience
Account settings

Personal Contact
information

1]

L]

=)

Information

Legin Information

Interests
Login Name

demointt2

Password

Prafzrences

Date Format
Cramarian 5 Changing date format ( Gregorian / Hijri )
Language

Ennlich T Change Language
Disable welcoming by saying your name o

Googls Drive

Connect with google drive
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5/ Messages ( Mail Box )

From Daniel Nelson

Notifications of new messages

from home page of the system a teacher can browser new messages notifications and

view it from the same page

-1from Main Menu Choose: Mail Box .

o Admin Accountj 1= (]

g * Home - 'EZ—.’E;—:Z—- oox (4)
/r,wofamsrx.l ool
Compose Messag p

Demo International School %

Browsing messages

23/02/2018 Q @l (O
08:30:33 pm

Your Score; 5035 \5\

Trash °

Inbox (4) Sent Messages Drafts Archive

First Semester- 2016-20.. &

Teacher & Sender Subject From To a.
4 Home >

Advanced Search »
W Contests
g8 Training Courses °
PO Status Priority Sender Subject Date -

P Discussions

J 4 Mailbox >
= Daniel Nelson
e —— |

Daniel Nelson

& Calendar Daniel Nelson

S

ol AR

Naninl Malaan

Choose Mail box.

New Comment : The nature of
science

New Comment : Pythagorean
Theorem

RE: test revision

New Comment : Solve Quadratic

compose a message : to send a new message

Browse Mail Box components :

Print current page or Export it to excel.
by clicking on Subject you can open current message
Deleting a message and moving it to Trash .

2017-12-31 15:55:56

2017-11-28 08:55:08

2017-11-27 16:00:09

aN17 11 2T 1E-2E:22

Inbox— Sent Messages — Drafts)Saved to be sent
later —( Archive)Archived to be used later -(Trash) Deleted messages(
Searching for a certain message : Sender — Subject.




From the side

menu choose
Mailbox

Send button

r

o Admin AccountiEi=](e| e L Q @ g fom Manuil
08:30:33 pm

gfuw.éganaa.l [ele]]

Dema International Schoal

First Semester - 2016 - 20...

Teacher
~

| Home

I Contests

1
| Training Courses

N

e Mailbox

Pm Discussions

= Calendar

Compose Message

200

Scheal *

Your Score: 5035 kS\

- - - - — -
Inbox (4) Sent Messages Drafts Archive Trash
Sender Subject From To CHe
Advanced Search ~
Status Priority Sender Subject Date - Action
= Daniel Nelson Mew Comment : The nature of 2017-12-31 15:55:56 o =
science
Daniel Nelson New Gomment : Pythagorean 2017-11-28 08:55:08 o
Theorem
Daniel Nelson RE: test revision 2017-11-27 16:00:09 L}

Namin Intarnatinnal Cakhanl

Subject *

Prioity

= ki

Ta*

Teachars
Search the list..

Saloct A1

Demo International Schocl

g Mila Fstzhiszon

At At [ dzasly]

¥ s

% ¥

b A BIU B8 ERABEE

Choose receivers

Pncial Rlalnan

New Comment : Solve Quadratic

Kakra kg

claosena seachar fdual]

10

aA17 A1 97 1E0E90

Choose name of receivers

Message body



6- Manage Timetable (lectures’ schedule )

from home page of teacher account,

Math G1
Grade 1
Game Library n
Website Library Math G1
Grade 1

Photo Library

Manage Timetable

<—PREV OOOOOC®

You have 8 new submissions to mark

1- Choose the course you're willing to
manage its time table,

2- go to last page

(Manage time table)

) Your Score: 5035 &
3- Choose a section you're willing to Lackres Timeskots
. : =
add a timeslot in. — .
4-Then click on add ( timeslot ) orte)

5- Added timeslots list appears

Assign Timeslot

6- Choose ( add timeslot ) to add a new lecture, S !
By clicking on it appears the following Timesiot

options:: St nannd .
a /Day: Choose Day. p—

b /Lecture: Select a lecture from lectures order.
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Checking teacher’s schedule

from home page of teacher account:

in the main menu of the teacher
account appears (Schedule) where
teachers can check the schedules

they edited themselves

Class Schedule

Sunday
ester-2016
English NA
First Joumney
period Grade
Home -]
Contest
Math G1
Training Courses 2nd Period | Grade 1
Mailbox
Discussions Biology O level
3rd Period | O level
Calendar

Smart Classroom
Math G1

Library 4th Period | Grade 1

Schedule

12

Monday

Biology O level

0 level

Biology O level

0 level

English NA Journey
Grade 1

B

Biology O level

0 level

Altermative Teacher : classers

Tuesday

English NA
Journey
Grade 1

s

Wednesday

English NA
Joumey
Grade 1

B

Science Fusion
Grade 1

Thursday

English NA
Joumey
Grade

]

Math G1

Grade



Add new
preparation

List of previous
preparations

7- Course preparations

1 - from the list of courses taught by a teacher

2- choose page (2 )then choose course preparations

Math G1

Grade 1

Exams/Quizzes
Assessments
Course Preparations

Weekly Study Plan

«—PREV OC®@0O0O0

Appears course preparations screens:

Course Preparations

Add Preparation

Co

urse

NEXT—

Level

Browse Content | Copy preparations from previous semesters

Title

Hshxhdhhd

Course

Math G1

Math G1

Math G1

Level

Grade 1

Grade 1

Grade 1

Math G1
Grade 1
You have 8 new submissions to mark
Teacher m.
Autosearch
BEE
Teacher Date Action
Tom Manuil 20180217 ® & @ Actions on
12:55:53
2018-01-16 added
Tom Manuil B ® ¢ T - .
03:58:49 preparations
Tom Manuil 23338;214;6 ® & B - —edit— VleW)
) ( delete

13




Steps of adding a new
preparation

eparation) as shown on the previous screen:

After Clicking on (Add Pr

L)

Title *

ur Score: 5035 &

CCGeneral-Tree Math 1 <
P You can
edit the
["Outcomes title

Choose lesson
title from ‘ o -

Link preparations with specific standards
Course Tree .
(by just clicking o a
on the title)

Taxonemy
NaAna (
A
- List of lesson
criteria (objectives )
Academic Tasks
Kagan Forms
— — —"'3915 A x.x; W - =
§sessment
You can add a preparation as - & Add
link or picture or text preparation
(via edition bar) >
Comments for the weekly study plan (1o be seen by the student and guardians)

Appears to students
and parents

Bring your calculators

¥ publish the preparation to the students in the

Select lecture date

lar

e for vy aan

| ) Publishing Date

r

Save
Preparation

iV &

Publishing Date

Add weekly
study plan

o
v

weekly study plan

Select lecture time slot

Adding timeslot is required
to add a preparation

14



8- Library

plenty of Digital interactive content is available ,a teacher can browse through them and make
use of their collegues work « teachers can also share their work..

1- From the menu on the left click on Library

=\ Classera giinnias R
— 09:17:53 pm

min Account

Homs Your Score: 5035 &
gua&m chool
English NA Journey Science Fusion Math G1
Demoa Intemational School & Fraeet Fraset fresst
First Semester-2016-2_ = ﬁ ﬁ
Teacher ]
# Home >
% Contests
=2 Training Co . . .
== ranngbourses CIE - Mathematics Grade 1 Biology O level physics AS Level
— X Grace 1 Dieve Azl
W8 Discussions . o
o %0
& Calendar
+r Smart Classroom
New Sul a8 Naw S ior No New Submiz
/@ Library ~ Ty
|
Physics O Level Tree Test Mailbox
My Files ol Grace 1
Custom Libraries n ﬂ -
Choose Library b
2 g
Choose the view of Libraries
& Home - Public Liran Your Score: 5035 9
Pubc Ly Pblc LUy
Al My Files Custom Libraries
Al My Fles Custom Libraries

RO 10 U jouci dgjise Gpb | Ul i spsall Jlgunll  [foggial sglball cilsiiusall

ne T Toe  Techer Sl Cowse Lee —— cilpsill oé %100 a3kl 5agaall ) gulid ) ol yulsa gl
o EST Faa e IBRAHIM KOSHEER IBRAHIM KPSHEER IBRAHIM KOSHEER
Search Flter Ddldidgege Vi RN Swensimad Nt Qudat Use the fields below to filter your results
alpaloa 5100 Lectres  KOSHERR Development
Use the fieds below tofiter your resufs Degartment Ry et i
Fighest Rank v _ Rifadh Schoals - Tile
. OBl il Joull  Video  IBRAHM  Supenisionand
L R Quirat Qudrat
siladagial) i) Lectes  KOSHEER  Devclopment Al Y
Degartment
Al ' Rifadh Schoats - ol gyayloi gury
Jol glball iand  Video IBRAHIM  Supenvision and Qi i School IBRAHIM KOSHEER
Teacher Al ol lochres  KOSHEER  Development
Department D
School Riyah Schoals - tovl
Vil IBRAHIM  Suenvisionand
Ll pylef pojgeli it drat
TR v osHER Deyelogment & & Tags




View public library

Search
filter

print /
export
to excel

Archive ( teacher’s files) 4

Public Library

All

Search Filter:
Use the fields below to filter your results

Highest Rank v

Title Type Teacher

10 el poai dyage o) Video IBRAHIM
ljaall s %100 Lectures KOSHEER
[zl La syaall Jigadl  Video IBRAHIM
sl asgaall) ulsi) Lectures  KOSHEER
o3 sl dyglinall ilaiiall  Video IBRAHIM
SN ulis 4331 Lectures  KOSHEER
plal ajecliag Video IBRAHIM
RTINS Lectures KOSHEER

) cbimal- a8 Sulpas Video IBRAHIM
gl Sulelinall ) Lectures KOSHEER
g ) pall - pas Sls Video IBRAHIM
sgizll) Lectures  KOSHEER
Page 1 of 37,199

e

Custom libraries

My Files

School
Riyadh Schools -
Supervision and

Development
Department
Riyadh Schools -
Supervision and
Development
Department
Riyadh Schools -
Supervision and
Development
Department
Riyadh Schools -
Supervision and
Development
Department
Riyadh Schools -
Supervision and
Development
Depantment
Riyadh Schools -
Supervision and
Development
Department
Riyadh Schools -

16

Course Level Actions
-
Qudrat Qudrat
View |
drat drat
Qudra Qudra —
Qudrat Qudrat
Qudrat Qudrat
View |
udrat udrat
g g Share
Qudrat Qudrat
<
L View 1 - 50 of 1,859,942

Custom Libraries

share
content

to
student

Direct view for
content




9- Training courses

a teacher has two conditions in the training courses:
first condition :to be a trainer and the training course appears as one of the teachers taught courses.
Second condition :to be a trainee and get enrolled in a training course as the following steps:

Courses 1B vour Score: 5035 &
Freedamschool

o Intemati Sel - PN
smenismatans; s=en To be able to access your training courses please Go to you trainee page

First Semester- 2016-2 2

Gotoyourines page 4 g

#A Home > choose go to

trainee page

% Contests

¥ Mailoox >

P

choose
training
course

Discussions

Calendar

Smart Classroom

+ |

©

Library >

FE Schedule

Teachers page turns to a trainee page <they can receive assignments, exams and a variety of interactive
content in order to make use of it in their training courses.

Freedomschool )

Dema Intemationsl Schoal & Grades Assignments Exams

First Semester-2016-2. =

S ) @

fy Home No New Gradse No Naw Assignments o New Exams

e Courses N 100 100- 100-

&' Books -
= Weekly Study Plan Course Materials Video Lectures Mailbox

= Schedule

W Digital Library >

R No Naw Courss Materisls 100. No New Vidso Lecturss 100- g3

+ SuccessPartners

% Contests Assessments Discussion Rooms Smart Classrooms
Then a teacher can switch from : teacher — trainee as demonstrated in the previous steps

17



10- Assessments

they’re tools to evaluate students on their homeworks and projects, School

Math G1

(= -3

Exams/Quizzes

Assessments

Course Preparations

Weekly Study Plan

—PREV OCOeO0OO0O0

Bee

admin specifies the requirements of the teacher in the
assessments then adds it to the teacher to benefit from
it.

Open assessments: (from course icon) ex. Math G1

1- By crossing the pointer on the course name, appears
the choice of Assessments
2- Click on New Assessment

3 - Choose Assessment template type

4- As demonstrated above there three types:

a -Rubric
After choosing the template type, elements are added by clicking on
Item in Actions list.

Then click on “ New item”

hssesmets °

T a'

BBe

iS5 Add Assessment

Lzzessment Template Types

Mone ¥

Rubric
Rating Scale
Checklist

Assessments-Templates

Submit

Then add the item’s title and its weigh

(percentage ) of the assessment considering that the total sum of all items is 100 %
After adding items and distributing the weigh on them, Indicators are added and the
criteria of indicators starts from the least to the highest, and indicators are added to

each item.

Then type indicator’s weigh from the least to the highest then submit, submission of an
indicator and another will be automatic until you’re done with them.

18



After finishing up adding Items and their indicators, the assessment as a whole will
appears as shown below:

P
5035 &)
[E) Export m Excel
Item N/A Levet- 1 Level-2 Levet-3 Level- 4 Comments
Usage of Usezfewfacts  Uses some facts and descriptive details,  Uses many facts and descriptive details Uses sppropriste facts and many relevant deseriptive
appropriate { and descriptive  some of which are not relevant to the main maoat of which are relevant to the main details.
facts descriptive 0% details. idea or theme of the presentation. idea or thema of the presantation
deailz } (20%)
( ) (5%) (10%) (15%)
organization of The information | Mot all of the information is presented inan | Most of the information is presented in an Information is presented in an organized and logical
information { presented iz not organized manner. organized manner. ssquence.
(20% 0% organized.
) (10%) (15% (20%)
(5%)
Speaks clearly Speaks unclearly At times speaker is unclear. Speaks clearly for most of the Speaks clearly and at an understandable pace.
(20%) (" throughout the oresentation
0%  presentation. (10%) (20%)
(15%)
(5%)
Usesge of visual Mo visual Lacks clear visual display. Uses some visual displays during the As approprizte, uses audio recordings and visual displays
displays ( displays are used. presentation that are approprizte to some ta enhance and emphasize certain parts, facts, main
(20% 0% (10%) of the presentation ideas, or themes. Visuzl displays are clear.
(5%)
(15% (20%)
Speake in Dees not use Mixes complete and incomplete sentences. Speaks mostly in complete sentences Speaks in complete sentences.
complete { complete throughout.
sentances. 0% sentences. (10%) (20%)
(20%) ) (15%)
(5%)

Tithe:
Presentation Fubric
Mark:
100
Type:
P Rubric
Levels:

b -Rating scale

Following the same steps used in the previous type, adding items and distributing weigh
on them and then adding their indicators but here there is no limit for indicators, the
more you add, the weight of the item will be distributed equally on indicators

then type the criteria of an indicator then submit you will be taken automatically to the
next indicator until you are donecafter finishing up adding items and their indicators,
assessment will appear as follows:

Modifled
Item Indicators N/A  Programme Beginning Developing Meeting Proficlent Extending Comments
English over all Oral language - listening and °
assessment speaking (0% (4.17%) (8.33%) (12.5%) (16.67% (20.83%) (25%)
(100% ) (25% ) ) )
Visual language - viewing and °
presenting (0% (4.17%) (8.33%) (12.5%) (1667% (2083%) (25%)
(25%) ) )
Written language - reading °
(25%) (0% (4.17%) (8.33% ) (125%) (16.67% (2083%) (25%)
)
Written language - writing @
(25%) (0% (4.17%) (8.33%) (125%) (1667% (2083%) (25%)
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c -Checklist

Following the same steps used in the previous type, adding items and distributing weigh
on them and then adding their indicators but here there is no limit for indicators, the
more you add, the weight of the item will be distributed equally on indicators and here
indicators are yes or no .

then type the criteria of an indicator then submit you will be taken automatically to the
next indicator until you are donec<after finishing up adding items and their indicators,
assessment will appear as follows:

whlo e ey Gl prhal e

.....
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11- Video Lectures

It’s a library that includes all lectures recordings either recorded by the teacher or
added from an external source and you can view it and add in it by crossing the

pointer on the course name moving to the page No. (1): Choice (\ideo lectures)

Math G

Bk 1

Students List

Video Lectures : By clicking on it, apfears the following choices:

Course Material

Assignments

+—PREV

Video Lectures

Title Description Show Deleted | ax
) (]

Tile Deseription Uploed date Actions

. Fraction of 3 whale 2018016 03:33:07 = -
add and sub 20170816 10:16:10 Wiew | Statistics | Questions | Edit | Delete

intreduction to math 201700-00 13:28:28 Vigw | Statistics | Questions | Edit | Delete
Added Solve Quadrztic Equations Solve Quadratic Equations using Quadratic Formula 2017-11-27 13:02:20 View | Statistics | Questions | Edit | Delete H
id Actions on
videos Smart Mate Video 20170417 05:53:24 Wiew | Statistics | Questions | Edit | Delete added

Addition Addition Simpiified N3 151525 Vigw | Statistics | Questions | Edit | Delete VIdEOS
Solve Quadratic Equations ‘Solve Quadratic Bquations using Quadratic Formulz 2017-11-26 08:32:30 View | Statistics | Questions | Edit | Delete VieW/ Stats
Pythagorean Thearem Pythagarean Theorem 20171126 08:53:41 View | Statistics | Questions | Edit | Delete /edit/delete
lsall J= 8 g - 13, e g Lzl s 20170819 14:57:00 View | Statistics | Questions | Edit | Delete
Page 1 of 1 = v View 1-8of 3
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t Steps of uploading a new video lecture J

After clicking on upload a new video, appears the following screen:

Upload New Video

File title: *
Allow student to download on their devices A itow stusents 1o downioed
Description
Sharing a youtube video,
vimeo or upload from
comniiter 'ru

Pubdish Drate

Linking video with a preparation

Pregaration

Mlarna

Sharing the content

2gs |
Tags on the name of the video on classera |

library

Duhlin | ikraes

. Share This Cortent in Custom Libraries
Share video on Classera
library/ School/none

_,—> # Share on your timeline
Share video on your timeline ¢

Sharing Level

Tags

o

hg

> Title

A 4

Video
Description

specifying publish
date to students

July 2017

-

2

3 4 5 & 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23

24 25 26 27 28 29 30

Today

Share this comtent with your stwdents:

T PEET MR aT RasT ITR GalTior

Select All

o Grade1-4
Grade 1 -B

Upload video l' | P Loca

22

Choosing sections to
watch the video

v

Sharing on a custom library




12- Course Materials

It’s the list of different attachments and worksheets added by the teacher on the
system.

Math G1 you can view it and add in it by crossing your pointer on

Students List the course name , then go to page (2) choice :course
Video Lectures materials

Course Material

Assignments

by clicking on it, appears the following screen :

Course Material

“Jpload a New Materizl

Description Show Deleted || )
3(5]8)

Title Description Upload date Actions
10 Cilpal A %100 cll pnadd 3yfie B 10 clpall 4 %100 cll nudt Sy Fa 2017-01-25 20:32:34 View | Statistics | Questions | Edit | Delete
Introduction to adding and subtracting 1-learn how to add 2 digit numbers 2-learn how to subtract 2 digit numbers 2017-01-23 0Z:41:47 I View | Statistics | Questions | Edit | Delete
sub........... 20170916 10:21:23 View | Statistics | Questions | Edit | Delste
leszon 2017-10-1410:20:20 View | Statistics | Questions | Edit | Delete
azdsa 2017-03-30 14:20:19 View | Statistios | Questions | Edit | Delete

Page 1 of 1 50 Y View1-5of 3

Actions on
added course
: materials

Added course
materials

view
/Statsitics
/edit/delete

23



Steps of adding a new course material

By clicking on add a course material appears the following screen:

Upload New Material

Fila title: *

Description

Upload from computer

p
formats Type of Ay 00 BoE 0t DO 0o HB rar Tip D0e. DOE
acceptable to upload a file FEnplre
\
Preparation

blAarna
Linking it with a preparation <F

g tommm [

Sharing the content:
Share on your tmeine<
Sharing Level

A . . Puiklin | ikhears
Share in custom libraries

& Share This Content in Custom Libraries

Tags Taps ———d

I
I

—

title

description

Size limit 300 MB

specifying publish
date to students

- ‘}July 2017

Mo Tu We Th Fr Sa

IShare on your timeline

iogn 2}

3 4 5 & 7 8

10 11 12 13 14 15 16

a

17 18 19 20 21 22 23

Share on classera library/school/none

Tags of course materials in classera library

Publish to Sections

Share this comtent with your students:

RN AR I el DR RO

Select All

Grade 1-4
Grade 1 -B

Pukfish to Students

—

Options to share
file with sections
or certain student:

Upload attachment

24



13- Students List

Math G1 by crossing your pointer on the course name,

Gkt then go to Lecture management

Manage i Lecture M
Content Bl 'vanagement -

Grades ( MORE
Management

«PREV e000O0O NEXT—

in case of clicking on Daily attendance icon the following options appear:

Choose section

Students List

Grade 1- A Grade 1-B

Timeslata: New Timeslot

Date
I Datel 2018-02-23

Search for a student
Search for students by name

Click to add a
behavior

= Daily Attendance Daily Behaviors
Betty Nelson . _ i 00 -
= (P QAN LNE] OQM'@@’WQ——+ Added behavior
View Course Behaviors
00 -
=
View Course Behaviors
Taking attendance There is no submit or save button, after clicking on
upon student status students status, it’s automatically submitted
P :Present
A : Absent
:Late
E :Excused

\ ) 25



{ 1- Grade management J

Math G1 by crossing your pointer on the course name

Grace 1 - , then go to grades management

Manage ﬂ Lecture

Content “ Management

Grades ( MORE
Management

—PREV 00000

Fill Report Card

Customize report cardk View students View Customize grade
reports Students’ Manage Letter categories
summary Grades Grade
- Customize Report Cards
v
Fill Report Card Students’ Reports Summary Wiew All Grades /Student Manage Letter Grades Custom Grade Categories
— Report Cards
Nuiartar 1 Dannrt v Choose section
Date
2018-02-23
Section A Section B
Choose
report Bxarms /30 Homework / 20
D e 5} D Eres: 2} Mid Term / 50
(M Eve: 26) (Mbox Erves: 33)
y Betty Nelson 90965320876999
. Chris Herman 32145285
Specify -
4 3
date
S &

.l submit

List of students

26



{ 2- Manage Content J

Math G1 by crossing your pointer on the course
Pt D name, then go to Manage Content

Manage i Lecture M
Content Bl ranagement -

Grades l MORE the following screen appears:
Management

«—PREV 00000 NEXT—

Edit Preparation

— Preparation Title

List of
preparations

Math G1

© Add Preparation

Week one - Orientation week September & - September 7 B

® Video Lectures ~ Total 2
Related Content
Smart Mate Video

April 17,2017 [

Fraction of a whole
January 16,2018

|8 Course Material - Tota:2

Introduction to adding and subtracting u
January 24, 2017

asdsa

Namf: n.2017
Monitoring
[C=n indicator

\ a Assignments v Totel 1

additon
May 4, 2017 |

@ Exams ~ Toml
K
Octaber 17,2017
December 31. 2017

December 31,2017

Quick Add Buttons

¥
October 16, 2018

© Add

@ Additional Libraries - Toulz

IS Vid

jeo - Arabic KB2 Tarf el alef
January 16, 2018

Hangman puzzle
January 16,2018

©
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14- Discussion Rooms

Discussion frums between teachers and their students.

opening discussion rooms :

.
Mo New Submissions No Mew Submissions No New Submissions l
phyeics AS Level '!:;.
.
— _ .
Physics O Level Tree Test Mailbox .l
Tree Teat alevel Grade 1 l
.
W Comest .i
.
EE Taiing o ﬁ ﬂ i
> 'l
No New Submissions No New Submissions Vou Have New Messages .l
p
& colendr “ ‘e
Discussion Rooms Academic Calendar ‘e
Y& Smart Clazsrcom ol
.
4 Libray > l
‘2
B scheduie SUN .
=:l‘, Absence Report
= .
[ eponfolios You Have New Event ;
.
BE Cenficstes | Latters > .i
‘e

Search for a
discussion room

Creating a

Discussion Rooms |
discussion room
— Q| i crezteRocm ‘_I Sort~ | ¥ | atest

Tom Manuil Tom Manuil Tom Manuil
CREATE ROOM .
o0 @6 days ago o0 ®2 months ago ®,1 ®4 months ago

Tom Manuil Tom Manuil Tom Manuil Tom Manuil

Browsing a created
discussion room

28



In case you’re willing t create a new discussion room, the following screen appears:

Create Room

Ad d d N ew R oom Add a catchy title

Title

Add room instructions § _I.'_>
© Room Instructions

Hide all new topics

ﬂi—'_‘[ Click Next

Create Room

Add a New Room

Students to Participate in the Discussion:

Select All

Grade 1-4 Betty Nelson

Grade1-B Chris Herman

O level-A Carole Dawning

AS level - A Dema Lafy

e Select sections and
RNl JUV ..
| students to participate

poc cles

A _| Click here to create room

4

Discussion Rooms

Q| CreseRoom Sort~ | 4 Latest

Room is created

Tom Manuil Tom Manuil Tom Manuil

CREATE ROOM

Click to enter the room

@6 days ago -0 ®2 months ago -1 ®4 months ago

Tom Manuil Tom Manuil Tom Manuil Tom Manuil

delete/ edit :Actions n a room




2/ adding a topic

When entering a room the following screen appears:

Approve adding topics

| Total Topics (1)
Approve and show All topics/comments i Disapprove and hide All topics/comments

1

(® 2018-02-17 14:02:27
test

By Tam Manuil

Add a topic

A 4

Your Score: 5035 @

Tom Manuil inan hour
How do you think of the school ?
- 3 advantages

a

- 3 disadvantages
- most fun class you enjoy

Type your topic

® Reply
Approval or rejection of other topics added by students

©201802-17 14:02:27
test

By Tom Manuil

| Total Topics (1)
Approve and show All topics/comments | Disapprove and hide All topics/comments

= Tom Manuil inan hour
How do you think of the school ?
- 3 advantages

- 3 disadvantages
- most fun class you enjoy

® Reply

! Tom Manuil inan bour
Awaiting your replies

30

Topic appears to
students as follows

Delete  Disapprove

‘% Hide Comments



how users see comments?

©2018-02-17 14:02:27
test

By Tom Manuil

Approval or rejection of other topics added by students

| Total Topics (1)
Approve and show All topics/comments I Disapprove and hide All topics/comments

Torm Manuil inan hour
How do you think of the school ?
- 3 advantages

view/ hiding

- 3 disadvantages comments

- most fun class you enjoy

 Reply

- Tom Manuilinan bour
Awaiting your replies

»®: Hide Comments

Delete  Disapprove

‘_f

v

delete or disapprove in
appropriate comments
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15- virtual classrooms/virtual meetings

Admin Account @ 1= (] e LS
1 9pm
N Home - Smart Classroom I Your Score: 5035\5‘
Fneedamschool
Smart Classroom
Demo International School 2 Add New Smart Classroom Addmg anew smart
classroom
First Semester- 2016-20_. §
Teacher s Tide Starting Time Duration m
A Home >
4 Contests
28 Training Courses
Choose smart ~ filbox >
classrooms )
cussions Title Starting Time Duration (min)
kim story 2018-02-17 12:58:00 40
# Calendar
Emak smart classroom 2018-02-14 14:52:00 60
Smart Classroom Emak smart classroom 2018-02-14 14:52:00 60
4 Library 5 Emak smart classroom 2018-02-14 14:52:00 60
Test Live Session 2018-02-1212:37.00 60 1 Actions on smart
Added smart classrooms Nis Test 2018-02-06 11:55:00 60 classrooms

After clicking on (add new smart classrooms) the following screen appears :

Teacher Add Classroom Smart classroom title

Title

Choose which class to create a wirtual classrocm in

|Select Al SIS .
bosslee Choose course and section

| _Science Fusion - A - Grade 1
[ JEnglish NA Journey - B - Grade 1

| Science Fusion - B - Grade 1

L Math G1 - A - Grade 1 4
[IMath G1 - B - Grade 1
| CIE - Mathematics Grade 1 - A - Grade 1 @

PDuration ( from 31 to 20 minutes)

|_CIE - Mathematics Grade 1 - B - Grade 1
| Biclegy O level - A - O level

| physics AS Level - & - A5 level

| Physics O Level - & - O level

R | _ITree Test - A - Grade 1
Start date and time - L
- arting Time f— w | - - w |- . - . L - L4 - w

Duration (min) *

Auvailability to share in

Sharing the content: libraries
Tags * Sharing Level

Daakdim~ 1 ilvrare

=) Tags |Tags

Subrmet

Creating a smart
classroom 32




Opening a smart classroom in Classera:

Title Starting Time Duration (min) Action

kim story 2018-02-17 12:58:00 40 ® -]

1- On scheduled time of a smart classroom students and teachers click on (start)
from actions list of the added smart classroom

2- The smart classroom will start loading and then its tools will open.

3- when starting a smart classroom the following screen appears and they represent
its tools.

I B3 Screen sharing .l Poll Breakout room

<@> Whiteboard 1

* Live video stream

Attendee list (0)

i [31 Tom Manuil 1)
re no ndees in

True Joy of Smart Learning

RS s E> coDas iR

_

-1. upper control bar .

2 -.settings bar of audio, camera and internet.
3- Live video.

-4Attendees list.

-5Chat box.

-6Recording and timing indicator.

-7white board.

-8Writing tools

33



Title Starting Time Duration {min)

W W
® 2 T~
* View Recording

i

i Diowmload

Attendees

v Cietails

from the main screen of smart classrooms appears the name of each

kim story 2018-02-17 12:58:00 40

added smart classroom :

1 -Start smart classroom

2 -view :to view recorded smart classroom in the system.

3 -download :download recorded classroom and view.

4 -attendance : view list of students attended the smart classroom.
5 -Delete :To delete the smart classroom.

(Notice : Deleting a smart classroom requires erasing the lecture if it was recorded
already for students )
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https://v6.classera.com/teacher/vcrs/launch_recording/113538
https://v6.classera.com/teacher/vcrs/launch_recording/113538
https://v6.classera.com/teacher/vcrs/download_recording/113538
https://v6.classera.com/teacher/vcrs/download_recording/113538
https://v6.classera.com/teacher/vcrs/view_attendees/113538
https://v6.classera.com/teacher/vcrs/view_attendees/113538
https://v6.classera.com/teacher/vcrs/delete/113538
https://v6.classera.com/teacher/vcrs/delete/113538

ome - Math @1 - Exams - CreatzExam 191

16- Exams/Quizzes

by crossing the pointer on the course name moving to the page no. 3 you will find

(Exams/quizzes )

Math G1 Math G

Gemcis 1
Grade 1

Exams/Quizzes
Assessments
Course Preparaticns

Weekly Study Plan
SUDMISSIONS 1O Mark

«—PREV oOCeo

Adding an Exam/ Quiz

Adding an Exam : add a new Exam/ Quiz.

Your Score: 5035 @

Choose a style for the exam

Offline Exam: This

Question By Question
Exam: This exam
Displays the questions
1o the student one at a
time, you can allow the
siudent to navigate
back and forth
betwesn questions or
set a time for each
question wich will not
allow the student to go
back at & previous
question.

Classic Exam: This is
the classic exam style,
in which all questions
show to the students at
ones

Attachment Exam: This
exam has no
questions, only allow
the student to attach &
file that can be marked

by you

35

Impart Exam: This
feature allowes you to
upload and import an

exam of QTI format

exam style allows you
to mark paper exams
and use our statistics
1o see students
performance. Simply

create an exam, add
questions, then mark
each student.




-1 Offline Exam : This exam to create an exam on Classera and mark them online , and
use Statistics to view students’ performance.

-2 Import Exam : This feature allows you to import exam questions with QTI format, in
some cases, teachers haveexams with QTI format Question and Test Interoperability
and a teacher is able to create an exam on

Microsoft word and convert it to QTI .

In this type of exam a teacher can upload

these files directly to Classera by clicking :
upload file:

-3 Attachments Exam :
This type of exam don’t include questions
it allows a student to upload an
attachment ¢ and this attachment can be
marked later
And this type of attachement could be in
the following cases : projects — L e
researches... Etc ¢
In this type a teacher adds:
Mark of attachment : this is the grade of the project or research.
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From student account :
a student can upload an attachment from upload file screen.

51

bl

to

@
) asdag

1

A-2 - A

B-8 hd A ’

e
Mo file chosen | Choose File
[z |
Marking:

- Ateacher can find the exam on the exams list.
- Click on Submissions.

Title Publishing Date Due Date Actions
Week 1 Quiz 2018-02-17 13:14:27 2018-02-24 00:00:00 # B Prvew -
Submissions

Questions List
Monitor
Assignment Sections
Questions Settings
Stats
- Choose the section in which exists the student you want to mark his/her exam
- Downloading the attachment to view it
- Input the Mark
- Click submit to approve grade (note the maximum grade specified by the

teacher when creating the exam which can not be exceeded)

Download
Attachment's Mark:

| *

/50
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-4Classic Exam : Classera Classic Exam, in which all questions appear to student at once

-5Question By Question : this exam presents questions to students question by
qguestion

In this exam, a certain time is specified for each question

Exam info

Preparation v

| Set time limit for each question

Specify publishing date later

=

38



Exam settings

Create Assignment

Title *

Publishing Date *
2018-02-24 01:27:00
DueData*
2018-02-27 01:12:00
Cutoff Date *
2018-02-27 01:12:00
Evaluate By Assessment
Grade Category
Mans W

Pregaration

Preparation <

P
v

hMAana ¥

Comments

Passwaord

4

Adding a password, to be given to students in examination place

o
v

Frivetz ¢

v

Share Questions only to school group guestion bagh I

Exam title

_ Exam publish date

Due date
. Cut off date
—> Grade Category
Notes
Privacy

Lormecl Answers

Conditions of showing correct answers to
students

A Dot show comact answers

Adding questions to school

Showi the comect answers after submission
Showi the comect answers after cutoff date

Rendomize question order ¢

— |

allow multiple submissions, you have to
specify a number ¢

\ 4

Send notifications to
students

® liow Multiple Submissions

v

question banks only

Randomizing question order to

Allow Aftachmentsg,
Send notification email to students
# Publish to Sections:

Publish to Students

fallowing sections:

Publish this exam far t

Select Al

Grade 1-4

students

v

Grade 1-B

Choose sections and
students participating

K
Click create

39
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Adding Questions

Math G1

Grcke: 1

Exams/Quizzes
Assessments

Course Preparations

Weekly Study Plan

—PREV CCeQO0O0

Create New Exam  Cregte a New Exam Automatically

Titie

Orline Exams

Title
Week 1 Quiz
Quiz-5
Quiz-&
quiz1
testing mark ingersion

]

Add new question |« | Publish now J§ Add Bulk Core Questions | Add questions from publc question bank

True or Felse
Multple Chaicz
Essay
Matching
Hot St Question Text
Fillinthe Blanks :
i

Publishing Date
2018-02-27 00:00:00

2017-12-31 1416113
2017-12-3114:15:58
2016-12-03 00:00:00
2017-11-04 205826

2018-10-16 00:00:00

Multple Select Answers
[0 meg ™ Whatis thesum? |g - @ 240=__ 1

Due Date

2018-03-03 00:00:00
2018-01-07 00:00:00
2018-01-07 00:00:00
2016-12-04 00:00:00
2018-11-05 00:00:00

2018-10-17 00:00:00

by crossing your pointer on the course name , then go
to exams/quizzes

Offline Exams

2- Click on questions list in
Bpee

Actions
¢/t Pm«E -
Submissions

Manitar

Actions column

Assigment Sections
(Questions Settings

Stz

3 - Add a new question

BEE 4 - add question from question
banks

Has Citerion Action
V £ 0 QuestionSetings 5 _ Questions PreVieW

v 4 b QuestonSetings
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This feature allows you to generate exams linked with standards automatically using
Classera’s Question banks:
1- Choose Create new exam automatically

Home- Exams & Your Score: 5035 6)

Create New Exam Create a New Exam Automatically

Online Exams Offline Exams:

Title a °

Title Publishing Date Due Date Actions
2 2018-02-2523:2513 2018-02-28 16:20:00 F 4 o Preview = -
Week 1 Quiz 2018-02-27 00:00:00 2018-03-03 00:00:00 I'd o Preview
Quiz-3 2017-12-31 141613 2018-01-07 00:00-00 4 o Preview -
Quiz-& 2017-12-31 141558 2018-01-07 00:00-00 4 o Preview -

the following screen appears, follow the steps illustrated below:

Your Score: 5035 &)

\
T

(%]

s

Q—

| W Questions Options _
Specify Specify
Specify
Specify Area Specify objective taxonomy Number | Mark Of
of Each

Area Criterion Taxonomy Difficulty Available Questions Question  Action

Operations & Algebrai ¥ 1.0AA1 Use additior ¥ None v - v

| W Questions

Text Correct Answer Type Option 1 Option 2 Option 3 Option 4 Option 5 Option & Mark Action

41



appears a number in the available field indicates the available number of questions
linked with the standard and objective chosen in Question banks.

ome - Exams - Create a New Exam Automatically =4 Your Score: 5035@

W Questions Options

Number Mark Of
of Each
Area Criterion Taxonomy Difficulty Available Questions Question  Action

Operations & Algeb ¥ 1.0A.C5Relatecou ¥ None v - v 135
Operations & Algel ¥ 1.0A.A1 Useaddi ¥ None v All v
[B] Add more objectives from here

Click Generate Questions

| W Questions
Note: you need to specify the number of question in order for the system to generate a
sample exam according to your requirements

W Questions Options

MNumber Mark Of

Area Criterion Taxonomy Difficulty Available gilesiions Ei:l(;:ﬁon Action
Operations & Algeb ¥ 1.0ACSRelatecou v None v - v 135 '
Operations & Algel ¥ 1.0A.D.7.Understar v None v All v 59 20
Operations & Algel ¥ 1.0A.C.5Relateco ¥ None v All v 135

Scroll down to view generated
Click Create Exam Sample questions
oo
| W Questions
Correct
Text Answer Type  Option1 Option 2 Option 3
Subtract. 1 meq /7 8 9
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From exames list you can click on Monitor in order to monitor what’s going on :

Create New Exam  Create a8 New Exam Automatically

Online Exams 0Offline Exams

Title Publishing Date Due Date Actions
Week 1 Quiz 2018-02-27 00:00:00 2018-03-03 00:00:00 S B Preiew E| -

Quiz-5 2017-12-31 14:16:13 2018-01-07 00:00:00 Submissions

Quiz-6 2017-12-31 14:15:58 2018-01-07 00:00:00 Questions List
Maonitor

quiz 1 2018-12-03 00:00:00 2018-12-04 00:00:00
Assignment Sections

testing mark inzersion 2017-11-04 20:58:26 2018-11-05 00:00:00 Questions Sertings
vi 2018-10-16 00:00:00 2018-10-17 00:00:00 Stats

All Submission Faild Solving.. Mot Attempted

Monitor Exam (Week 1 Quiz) .
Mark: 5 - Due Date: 2018-03-03 00:00:00
itted

Number Full Name School Stage a.

)] 3 ]8)

Exam Start  Submission  Solving Submission

Number Full Name Time Time Tima Mark School Stage Section o Operations
999653298 Betty Nelson Dema International Brimary " Mot
78999 School Attempted
32145285 Chris Herman Demo Imternational Primary A ot
School Attempted

the following screen will appear:
Through which you can monitor from your account any student:

1- submitted exams/quizzes 2-Failed to submit 3- Solving now 4-Not attempted yet.
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from exams list you can reach statistics:

Create New Exam  Create a New Exam Automatically

Online Exams

Title

Title
Week 1 Quiz

Quiz-5
Quiz-6&
quiz 1

testing mark insersion

vl

Publishing Date
2018-02-27 00:00:00

2017-12-31 14:16:13
2017-12-31 14:15:58
2018-12-03 00:00:00
2017-11-04 20:58:26

2018-10-16 00:00:00

Offline Exams

Due Date Actions
2018-03-03 00:00:00 4 B Prevew E =
2018-01-07 00:00:00 Submissions
2018-01-07 00:00:00 Questions List
Manitor
2018-12-04 00:00:00
Aszsignment Ssctions
2018-11-05 00:00:00 Questions Settngs
2018-10-17 00:00:00 Stats

you will receive accurate reports about students performance

4 Statistics = MCOQ Questions R=port  Submissions Details

i Seaisios Wik 1 Quiz]

Racsiculats Raport

General Statistics

hurmber of Examiness Upger Group Count
0 0
Hardest Question Iade
1 0
KR20 [MCQLTF
0

Multiple Choice Questions Statistics

Examiness Repert  Exam Sffcisncy

v
Lower Group Court : Maximnum :
D -
Iean Iiedian :
0 0

Results Analysis

Results Division  Criteria Analysis  Taxanemics Analysis  Stendards achisvements  Marks Average

Minimum Bangs: turmber of Questicns : Ezsizs Quastion
0 0 5 0
ariance Standard Deviaticn Cosfficient of Variation
0 0 0

!HﬂﬂﬂﬂHﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂHﬂﬂﬂﬂmmm-w'**-m“mmu
1 1 o a a a a a a a a a a a a a a a a a a a a a a a o a o a a a a a

2 2 o9 0 2 0 0 0 0 a
E z gjuo|a|a|o|a|a|a
4 & el9 0 9 @ 09 @
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View calendar

17- Calendar

Calendar :

é}mcrom:\n hc

Demo International School
First Semester- 2016- 20...
Teacher
A Home
¥ Contests

] i
ga Training Courses

Wi Mailbox

Discussions

Calendar

=
g

Smart Classroom

Library

#H W

Schedule

it’s a tool to record and notify users with important events.

Add an event

Home - Event! =

Add Eventto all |} Add Event to selected users [ Add Event to selected users

Browsing

ol

s through months February 2018

2 2 30 31 1

>
4 5 (3 7 1
Al o

11 12 13 14 15
N L ) R

18 19 * 20 21 22

[ o s g 1]

25 26 27 28

> 1 -

Added events

45

16
L according to

Your Score: 5314 L_c)

View events

Days, Weeks
, Months




[ Adding an event in Calendar J

=) Classera e @

Add Event

Title *

Event Title I
Description

Event Details

View event in a End

certain timeslot Event Start date

4
SE I > Event End date

t [_|All Day * < I
Lecture

View event All
Day

@

Submit

Add an event
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18- Certificates / Letters

A school management can add any official certificates or letters to your account in

Classera

Freedoms

Notification of a new

d 018 oE| WhatsnawinVE?

certificate issuance

View issued certificates to
teachers

Deme Itemationsl Schoal 3

First Samaster- 216-2. § Racilant Boke Tiia

Al v Al

Bizcipiant Hama

Teashar

Your Score: 5035 @

A Home 3
4

Contests

Title Template Schaol

Recipient Marme Recipient Role

Bl Training Courses

5]

Mailbox >
Discussions

Calendar af 0 - - v

Page 1
Smart Classreom
Library >
Schedule

L_ Absence Report

% EPortfolios B
Certificates/ letters
Certificates | Letters 5

ER
ki Google Drive

AF Virtual Meetings

You can view your Certificates/ Letters

Home - Ce Leners - My Certificates P!l

My Certificates

Classera Course attendance

=

~flgi dupaiaygs jgeas algd

O Classera™ hrwis

woilad 3101153 393 jguda Balpais
& gl g 2 sl

1- By clicking on
Classera Course attendance
a/View.
b /Print.
c / Export file pdf

View

Print

(£ ™
g) Classera
T Export to PDF

Classera Course 4 )
Classera Middle east certifies that The Teacher/ Tom Manus Had
Attended the Special Teacher Training course provided by Classera
certified team on 2016/2017 &alaall ol gl @pdll fpustiS 3285/ Tom
Manud

47

Created Date -

Mo Reconds 1o View

My Letters

) Classera™ "Il S A0)
Classera Course attendance
....... e cwvias e ha e Tam e vt
Amandad the Spec'c! Tescher Treiring sourae prevides by Cleasens.

o 3 e

b

Action

You can choose viewing type of certificate

Action

Your Score: 5035 &

=



Hadig ySa
Ml bsagll Gpiall lppanls padii
22 sl [ Jaaldl) ISy
¢ padillg pSuill palgy
aunls ig Sl pulaill ol Guss o5id i3
2016-2015 (yuuljall plall JUa
e 3silly Gabgill GBI 51050

O classera®

2 -Note the presence of QR Code which enables any user to verify the certificate by
scanning the code by using QR reader which exists in smart phones.

(School admin or principals can prepare certificate template’s text and
background and type of users to which certificate is issued... Etc. )

By the same way Letters and school writing which are specified for certain users can be
issued.
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